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npunokernue K npukaszy I'BIIOY «Kyprauckumii
MeIarOrMaeCKUH KOJUIEIDK Y

ot 11 cenrs6ps 2019 roma Ne 274

«06 yrBepkaenun [lonoxenne o6
aJIMHHACTPATHBHO-XO3SIMCTBEHHOH CITY:KO€E»

T'ocymapcTBeHHOE GFODKETHOE TPOECCHOHATEHOE 00pasoBaTeIBHO Y IPEKICHHE «Kypranckuit
HeNarorHYeCKui KOWIeK

PaccMOTpeHO Ha 3acelaHuH
Cogeta Komnemxa
npotokos Ne 59 ot 04.09.2019 1.

/ AP CTBEHHOTO 6r0KETHOTO

< |

6Gpa3OBaTeNIbHOrO  YYPEKISHHS

Honoxenune
006 aIMHHHCTPATHBHO-X035HCTBEHHOH ciryxK0e

1. O0mue MoJI0KEHAA

1.1. AZIMHHACTPATHBHO-XO3sCTBEHHAs CITyk0a (anee — Ciryx06a) SBISCTCS CTPYKTYPHEIM
OJ[pa3ieNieHHeM TOCYHapCTBEHHOro OIO/KETHOr0 NMpoQecCHOHATBHOrO 00pa3oBaTENBHOIO
yupexnerns «Kypranckuii earoraeckui KOIemK» (najee - KOILISK).

1.2. Crmyx6a co3mana B NeNIIX OOECIEYEHHs XO3SHCTBEHHOM [EATENBHOCTH U
MaTepHaTbHO-TEXHUIECKON 00€CIEYEHHOCTH KOJIIeKa.

1.3. Cnyx06a TOTYHHSAECTCS HEINOCPEICTBCHHO AUPEKTOPY  KOJIIECIKA. Cyx6a
CaMOCTOSTENILHO PEMIAeT BOIIPOCH], OTHECEHHBIE K €€ BEICHHIO.

1.4. Hacrosimiee MONOXEHHE ONpEHeNIseT HasHa4YeHHe, 3amadd, (QYHKIMH, IIpaBa,
06S3aHHOCTH, OTBETCTBEHHOCTD, CTPYKTYPY ¥ OCHOBBI JEATEIBHOCTH CIyXKOHL.

1.5. B cBoeii [esTeNpHOCTH CIyXk0a PyKOBOJACTBYETCS 3aKOHOMATENbCTBOM Poccuiickoi
denepanyy, 3aKoHOIATENECTBOM Kypranckoi 061acTy, oA3akOHHEIME HOPMATHBHO-TIPABOBBIMH
akTaMu, YCTaBOM H JIOKAIbHBIMH aKTaMH KOJUIe/DKa, B TOM HMCiIE HacTosmmM [lonmoxeHneM,
IPHKa3aMy B PaCIOPDKEHHAMHE TUPEKTOPa KOJIIeKa.

1.6. Ciyxk6a OCYIIECTBISICT CBOIO JEATEIBHOCTh BO B3aHMOICHCTBUM C JPYTHMH
CTPYKTYpHBIME TIOTpa3/IeNeHHusIMU KOJIIe/Ka, C OpraHaMH FOCyAapCTBEHHOM BiacTy Poccutickon
deepanyy, OpraHaMi roCyfapCTBEHHOM BracTh cy6nekToB Poccuiickoit Deepanuy, OpranamMu
MECTHOTO CaMOYTIPaBIE€HUS U OpraHu3allisIMHy.

2. OCHOBHBIE 32Ja9H CJIYXKObI

2.1. OCHOBHBIMH 33[jauaMH CIIYKOBI SIBIISIOTCS

2.1.1. TlnaEupoBaHWe, OpraHU3AIMA M KOHTPONL XO3SACTBEHHOH, MaTepHalbHO-
TEXHUYIECKOM, COIHAIBHO-OBITOBON AeATENBHOCTH KOJIICDKA.

2.1.2. DKcnnyaTanus B 0OCIy)KUBaHKe, COEP)KaHUEe B HAIEKAIIEM COCTOSIHUY 3aHUHA U
TIOMEIIeHHH KOJIIeKa, IPHIIEraroliel TepPUTOPHH, a TaKKe 00€CIeYeHHe UX CBOCBPEMEHHOIO H
Ka4eCTBEHHOI'O PEMOHTA.

2.1.3. Opranu3anus MEpOIPUSITHH 0 KOMILIEKCHON G€3011aCHOCTH KOJUIC/DKA.

2.1.4. KouTponb COOMIONEHHS CAHHTAPHO-IIPOTHBOSIHICMHONIOTHYECKOTO PEXUMA,
IPOTHBOIOKAPHOTO DPEKUMa, [PABHI OXPaHBI Tpyda W TexHuWKA GezomacHocTd. OpraHu3amusd
pabodgero IIPOCTPAHCTBA, CO3JaHHE H O0OecIedeHHME ONTHMATbHBIX YCIOBHHM BBHIIIOIHECHHA
TPYIOBEIX GYHKIHH pabOTHHKaMH KOJUIE/KA.

2.1.5. Opranusaiys TUTaHAS 00YHJaIOMUXCA M paOOTHAKOB KOJIICDKA.



3. OyHKIOHH CITyKObI

B 1e/ix peau3aiiy BO3IOXKEHHEIX 3a/1a4 CIIy)X0a BBIIONHSIET CIICAYIOMHeE byHKIUH:

3.1. Ilo XO3AHCTBEHHOMY, MATEpPUAIbHO-TCXHHIECKOMY,  CONHMAIbHO-OBITOBOMY
00eCIIeueHHIO ICITENHHOCTH KOIIe/DKa:

3.1.1.  OcymecTBIsET TEXHHYECKOE OOCIy)KMBaHHE M  OKCILTyaTallnio 3IaHUH,
NOJNEpKAHAE X B HAJIEXKAIEM COCTOSHMM B COOTBETCTBHH C JEHCTBYIOIMMMH CaHHTApHO-
TUTMEHIYECKAMH ¥ IIPOTUBOIIOKAPHEIME HOpMaMU Y IIPaBUTIAMH.

3.1.2. OcymecTBisleT TEXHHYECKOe OOCITy)XHBaHHE M OJKCIUTyaTallMio CaHHTapHO-
TEXHHUECKIX CHCTeM ¥ OGOPYHOBAHHS, MEDKEHEDHBIX CeTeH M KOMMYHHKaluil, 0OecrednBacT
KOHTpONb 3a MX HMCIPABHOCTHIO, COJEPKAHWE HX B HaJeKamleM COCTOSHUH, OPTaHH3yeT
IPOBEJICHIE INIAHOBBIX OCMOTPOB.

3.1.3. PaspaGarbiBaeT TeKyIIHe U NEPCIECKTHBHBIC IUIAHEI PEKOHCTPYKIIMH, KaITUTAIEHOIO
M TEeKyIIero PEMOHTOB 3/IaHMH, TOMEMICHUA KOIUIEIDKA, CHCTEM BOJOCHAOXXEHHUSI, OTOIICHHUS,
BO3IyXOIIPOBOZOB ¥ APYTHX COOPYKEHUH.

3.1.4. OpraEu3yeT MepOIPHUSITHS II0 KOMIUIEKCHOH 0€30IaCHOCTH KOJLIEDKA: TPOBE/ICHHE
MEpOIIPUATHE B pamKax OOeCIedeHHs MOXKapHOH O0e30IacHOCTH, IPaKIaHCKOH OOOpOHBI H
3amUTEl  OT Upe3BBIUANHBIX CHTyalldi, oOpraHu3alysi ¢ KOHTPOIb TPOIYCKHOIO H
BHYTPHOOBEKTOBOIO PEXHUMOB B KOJUIEIDKE, KOHTPOIE 33 HCIPABHOCTBIO CHCTEM SIEKTPO-,
TEIUIO- ¥ BOJOCHAOKEHHUI.

3.1.5. ObecreunBaeT BBIIONHEHHE IIPOTHBOIOXXAPHBIX MEPOIPHUATHHA: OpraHU3alHuIo
TEXHWYECKOTO OOCTyXKHBAaHHS OXPaHHOM H IIOXKApHOW CHTHAIM3AINM, MX HaICXKAIIyo
SKCIUTyaTallHi0 ¥ KOHTPOIb, B3aMMOIEHCTBHE C  OPraHM3allUAMH, —OCYIICCTBILTIOIIMH
0GCITy)KUBAHHAE CHCTEMbl IIOXKApPHOH CHTHAIM3ALHUH, COACPKAHUE B HCIPABHOM COCTOAHHH
I10YApPHOTO MHBEHTAps, OPraHU3allisd ¥ IPOBENIEHHE TPCHUPOBOYHBIX 3aHATHH 1O SBaKyaluH B
cITydae BO3HMKHOBEHHS 9YPE3BBIYAHHBIX CHTyallWH, IPOBEICHHE HHCTPYKTXKEH M0 IOXKapHOH
6e30macHOCTH.

3.1.6. TIpOBOIMT PEMOHT 3aHUH, TOMEMEHHH, 000PYIOBaHHS KOIIIEKA. ObecneunBaer
KOHTPOJb 33 Ka4eCTBOM PEMOHTHBIX paboT, IPOBOMUMEIX B KOJUIEIDKE. OGecrieuuBaeT IPUEMKY
BBITIOJHEHHBIX PEMOHTHEIX PaboT C YIeTOM HEOOXOMAMBIX TPeOOBAHHI.

3.1.7. Oprammsyer y06opKy momMemeHuit Komiemka. OpraHusyeT paboTel 1O
GI1aroycTpoicTBy, yOOpKe, OYHCTKE OT CHEra M JIbJa, O3CNCHCHHMIO TEPPUTOPHH KOJLICHKA.
Opranusyer c6Op H BEIBO3 OTXOJOB, & TAKXKe Iepefiady UX Ha yTUIU3AIMIO WK mepepaboTKy B
COOTBETCTBMH C 9SKOJOTMYECKMMM HOpMaMd U TpaBuiamu. llperocraBiseT MaTepHAIEL,
pHbOpMarMIo (B TOM dHCIEe MJOKYMEHTAlMIO) B COOTBETCTBYIONIME OpraHM3allid i
obOopMIIeHHAS TACIOPTa OIACHBIX OTXOJOB.

3.1.8. OBecrednBaeT rOTOBHOCTD 3JaHHi M MOMEIIEHAN KOJIeKa K Hadamy y4eGHOro
roja.

3.1.9. PaspabaTsIBaeT W OCYILIECTBIET MEPONPHATHS IO YIYYIICHHIO XO3JHCTBEHHOIO
OGCIy)KHBAHHS KOJUIEIKA, PAlAOHATEHOMY WCTIONb30BAHAIO BBIICNCHHBIX HA XO3SHCTBEHHDBIC
IIEJTA CPEICTB.

3.1.10. OcymecTBIseT XO3SHCTBEHHO-TEXHHYECKOE OOCTyXHBaHHC —MEPONPHATHH,
CBSI3aHHBIX C JESITEIBHOCTEIO KOJIICIDKA.

3.1.11. ObecrmednBaeT OCHAIICHHE CIy)KEOHBIX IOMENICHHI U paboumx MecT MeOenso,
cHaOaeT KOUIEK M €ro CTPYKTYPHbIE IOApa3lElI€HUS pPacXONHBIMM MaTepHalaMi |
XO3SHCTBEHHBIM HHBEHTAPEM.

3.1.12. O6ecreqnBaeT COXPaHHOCTh 3aKPEIICHHEIX TOBAPHO-MATEPHANBHBIX [[CHHOCTEH.
V4acTByeT B KOMHECCHH TI0 MPOBEIEHUIO €KETOIHON HHBEHTAPH3AINN MATEPUAIBHEIX IIEHHOCTEH.
KOHTponmupyeT palMOHAIbHOE pPAacXOJOBAaHWE MATCPHANOB M CPEICTB, BBIICIACMBIX UL
XO3SIMCTBEHHBIX IETIEH.

3.1.13. ObecmeunBaeT COXPAHHOCTH MeOel, XO3SMCTBEHHOTO HWHBEHTAps, CPEICTB
MeXaHH3aI[UH HHXEHEPHOI0 U YIIPAaBIEHYECKOrO TPY/a, IPHHATHAC MEP [0 HX BOCCTAHOBJICHUIO U
PEMOHTY B CITy4ae THOEIH MK MOBPEXKICHHUS.



3.1.14. Ob6ecmeunBaeT KOHTPOJb COOONECHUSA CAHUTAPHO-IIPOTUBOIMHUIEMHAOIOrHICCKOTO
peXuMa, [POTHBOIOXKAPHOTO PEXMMa, IPABHI OXPaHbl Tpyla M TEXHHKH 6€30I1aCHOCTH.
Opranmsamyss  pabodYero IPOCTPAHCTBA, CO3NAHHE M OOCCICUCHHE ONTHMAIBHBIX yCIIOBHH
BBINOTHEHHU TPYAOBBIX QyHKIMH pabOTHAKAaMHU KOJIIETKa.

3.1.15. O6ecreunBaeT TpaHCIOPTHOE OOcCIyxuBaHHe Koyemka., CompoBOXIAcT
(o6ecmedrBaeT) MPOLECC OSKCILTyaTaluH, OOCIY)KHBaHWMS M PEMOHTA TPAHCIOPTAa KOJIICKA.
OpraHu3yeT NPOLECCHl PETHCTPAlliH, TEXHHIECKOrO OCMOTpa, CTPaxXOBAHMA TPaHCIIOPTHBIX
cpencts. OmpesensieT KadeCTBEHHBIE M KONMYECTBEHHBIC MIOTPEOHOCTH A 3KCIUTyaTaldi K
00CIyKABaHUS TPAHCIIOPTHEIX CPEICTB.

3.1.16. Y4acTByeT B INIAHHPOBAHUK PACXOJOB I10 XO3AHCTBEHHOMY, COLUAIBLHO-OEITOBOMY
1 MaTepUATbHO-TEXHIIECKOMY 00CITy)KUBAHHIO KOJLIE/DKA.

3.1.17. CocraBisfeT [acdeThl MOTPEOHOCTH B TEIJIOBOH H OJEKTPHICCKOH OSHEPIUH,
BOJIOCHAOKEHHH, OCYIIECTBIISIET KOHTPOIIb 3a PAllHOHATBHBIM HCIIOJIB30BAHHEM SHEPTrOPECypCoB,
XOJIOJHOH ¥ ropsideil BOJIBIL.

3.1.18.  PaspaGarbiBaeT = IUI@HBL  OPTAHM3AIHMOHHO-TEXHWYECKAX  MCPONPHATHH,
HANPABICHHBIX HAa TOBBIIIEHHE YPOBHA TEXHWIECKOTO COCTOSIHHS M 5(h(QEKTHBHOCTH
SKCILTyaTallld yCTAHOBOK M 000PYIOBaHHS TEIIOBOIO M BOJHOTO XO3SHCTBA, COKPAICHUE 3aTpatT
Ha MX COJCpIKaHUE X PEMOHT.

3.1.19. Opranmsyer NPOW3BOACTBO KAIMTAIBHOIO M TEKYIIErO PEMOHTA B 3MAHUIX H
HOMEIEHNIX, HAXOIMHUXCS Ha OajaHce KOJUIEDKA, CHIAMH CIyKOBl W MPHUBICYCHHBIX
MOAPSITHBIX OpraHU3aLUM.

3.1.20. O6ecmeunBacT BCe BHOBI CBS3M, KOHTPOIbL 3@ Ka4eCTBOM M pallMOHAIBHBIM

HCIIONB30BAHHEM CPEACTB M CETeH CBsA3M, OOECIeYrBacT 3aKFOYCHHE JOrOBOPOB Ha HX
00CITy)KUBaHUE H PEMOHT.

3.1.21. Omnpenenser NoTpeGHOCTH B MaTepHanax, WHCTPyMEHTaX H O00OpYNOBAHHH,
HeoOXOIUMBIX IS HCIIONHEHHs paOOTHHKAMHU CIIyXKObI JOIDKHOCTHEIX OOS3aHHOCTEH, a TaKKe
IPOM3BOJICTBA PEMOHTHEIX PaboT.

3.1.24. TOTOBHT IMPOEKTHI JOTOBOPOB Ha IIPOM3BOACTBO PEMOHTHBIX PaboT C IOAPSTHBIMA
OpraHH3AIHIME, KOHTPOIUPYET BBIIOTHEHHE TTO/PSUTINKAMHA JOTOBOPHBIX 0053aTE/IbCTB.

3.1.25. OpraHmsyeT MEpOIpHATHS IO IPOU3BOJCTBEHHOMY KOHTPONIO, B IIPEZIEnax
KOMIIETEHITUH CITY>KOBI.

3.1.26. OOecmeumBaeT COOIIONEHHE B KOJUICKE TEXHUYECKMX PETIaMEHTOB U
TOCYJapCTBEHHBIX ~ CTAHIApPTOB, 4@ TaKkKe OCYIIECTBISECT KOHTPOIb  CBOEBPEMEHHOCTH
METPOJIOTHYECKOT0 OOeCTeYe sl ¥ IIOBEPKH CPEICTB HM3MEPEeHHH (MX COCTAaBHBIX HYacTeH,
IIPOrPaMMHOTO  OOECIICHYeHHUs), TEXHUYECKHUX CHCTEM M YCTPOHCTB C H3MEPHTCIBHBIMU
QYHKIMAME, B COOTBETCTBHH C TPEOOBAHMAMHE 3aKOHOATENbCTBA PO.

3.2. Tlo opranm3sanuu nuTaHus 00yJaronmxcs i pabOTHUKOB KOJIISKA:

3.2.1. Opranusyer muraHue OOYYAOMMUXCSA M PabOTHHKOB KOJUIIPKA B COOTBETCTBHH C
tpeboBanmsmu Canllun.

3.2.2. ObecrieunBaeT KOHTPOIb (B Mpeaeax KOMIETEHIHH) COOTBETCTBHS OKa3bIBAGMbIX
KOJUIEIKY YCIIyT TI0 OpraHmu3anuy muTanus tpedosanusamu Caullus.

3.3. Mubie GyHKIUU:

3.3.1. Y4acTByeT COBMECTHO C JPYTHMH CTPYKTYPHBIMH HOAPA3[CICHUSAMH KOJIIEIDKA B
OCYIIECTBIEHMH 3aKyllOK TOBapoB, paboT, yciayr U HYXD KOWIE[Ka, B IOPSIKe,
IpeyCMOTPEHHOM 3aKoHOHaTeNbcTBOM Poccuiickoit dezpepanyy, B TOM 9YHCIE B MOATOTOBKE
IIPOEKTOB JIOTOBOPOB, HX BU3HPOBAHUH.

3.3.2. VuactByeT B pa3paboTKe H OCYIIECTBICHHH MEPOIPHUITHNA IO YKPEIUICHHIO
JOTOBOPHOM, (DMHAHCOBOM M TPYNOBOM MHCIMILIMHEI, OOECIEYCHHIO COXPaHHOCTH HMYIIECTBA
Komnemxka.

3.3.3. Vwuacrteyer, B TIpenenax KOMIETEHIMH, B MOATOTOBKE U HCIOIHEHHH
YIIPaBJICHIECKHUK PEIIeHNH PyxOBOJACTBA KOJUIS/DKA.

3.3.4. BzamMmopeiicTByeT, B Ipemeiiax KOMIETCHIUH, C (enepalbHEIMA OpraHaMu
TOCYIapCTBEHHOM BJIACTH, OPTaHAMY HCIOIHHTENbHOM BracTu KypraHcko# o6macTd, opraHamMu



MECTHOTO  CaMOYIpaBJIeHHsS, OOIICCTBEHHBIMH  OOBCIMHEHHSMH, WHBIMM  OpraHamH,
OpraHM3aIMAMH TI0 HAIIPABICHHIO NEATETBHOCTH CILyKOBL

3.3.5. OcymiecTBIsIeT MOATOTOBKY AHAIUTHYECKUX, CIPABOYHBIX M MHBIX MaTCpHAIOB IIO
HAIIPABJIEHUIO  JIESTENbHOCTH  CHyXOBI, COCTaBISieT M IPEICTABIAET  OTYETHOCTH B
YITOJIHOMOYEHHBIE OPraHBl.

3.3.6. YuacTByeT B paboTe KOJIIETHAIBHBIX OPTaHOB KOJUICIKA.

3.3.7. OcymecTBiseT pa3Melene HH(GOopMaluy 10 HalpaBIeHUIO JASATEIbHOCTH CITyKOBI
Ha oduIMarpHOM cafTe KoulemKa B uH()OPMAIHOHHO-TEICKOMMYHHKAIIHOHHOW ~ CeTH
«HTEpHET».

3.3.8. KOHTpONb 3a JeATeTbHOCTEIO CTPYKTYPHBIX IOZpa3s/eieHIi KOIIe/DKa B Ipeenax
KOMIIETEHIIUH.

3.3.9. Opranusamys TpoBeieHns KoHbEPEeHIHii, CEMHHAPOB-COBEIIAHUHN 11 paOOTHHKOB
KOJUTeKa II0 BOIIPOCAM IESITENBHOCTH CITyXKOBL

3.3.10. C60p 1 06paboTKa CTATHCTAYECKHX JaHHEIX, OTHECEHHBIX K BELEHHUIO CILyXKOEL.

3.3.11. YgacTue B JEATENLHOCTH pabodurX IPYII, COBEMIAHMIX U WHBIX MEPOIPUATHAX, B
TOM 9HCIIE [10 TOPYYCHUIO JUPEKTOPA.

3.3.12. 3ampoc DOKYMEHTOB, HEOOXOAMMBIX JUIS BBIMOJHCHHUS BO3JIOKCHHBIX 3amad H
peaTH3aliy BBIIOMHAEMBIX QYHKIHH y HHBIX CTPYKTYPHBIX [OAPA3ICICHHIH KOIIEKA.

3.3.12. Paccmorpenwe oOpamieHHH TIpaXiaH, B TOM HUHCIE HHAWBHIYAIBHBIX
IIpeANPMHEMATENEH, U FOPUAMYCCKUX JIHII (B IIPe/ieNiax KOMICTCHIHH).

4. CTpykTypa cIIy:KO0bI

4.1. CTpyKTypy ¥ IITATHI CITy)OBI YTBEPXKHAET THPEKTOp KOIUIE/DKa C yIeToM O0OBEeMOB
paboTEl 1 ocobeHHOCTEH QUHAHCOBO-XO03SHCTBCHHOH AEATEIPHOCTH.

4.2. Cmyx6a BO3IMIABISIETCS PYKOBOAUTENEM CIyKOBI, Ha3Ha4aeMBIM Ha JO/DKHOCTb H
0CBOBOXKIAEMBIM OT JOJDKHOCTH IIPHKa30M AWpeKTopa. B ciaydae OTCYTCTBHS PYKOBOIHTEILA
CILyK6bI MM HEBO3MOKHOCTBIO MCIIONHEHHS UM JIOJDKHOCTHBIX OOS3aHHOCTEH €ro MONHOMOYHS B
IIOJTHOM 00BEME OCYIIECTRIISET JIMIO, HA3HAYECHHOE [IPUKA30M AUPEKTOPa KOJIISUKA.

4.3. Kpamubpuxamwonusle TpeOOBaHHS, (QYHKIHOHANBHEIE OOsf3aHHOCTH, IIPaBa,
OTBETCTBEHHOCTh PYKOBOAHUTENsT U PabOTHHKOB CIYXKOBI pPEraMEHTHPYIOTCSA JODKHOCTHBIMU
WHCTPYKIMAMH, pa3pabOTAaHHEIME B  COOTBETCTBMM C HacTosmuM  llonmoxenueM H
YTBEPKICHHBIMH JUPEKTOPOM KOJUISIDKA.

4.4, Jlns OpraHW3aIlfy YIPaBIeHHs W BHIIONHCHWS BO3TONKEHHBX —(yHKmmi ciyxba
BKIIOYaeT B cebs paGOTHMKOB, OTHECEHHBIX K KATEropuM OOCIyXKHBAIOIIEro IEpCoHaa,
HEIIOCPEJCTBEHHO O0ECIeINBAOIIMX XO3IHCTBEHHOE, MaTePHaIbHO-TEXHHIECKOE, COIUANBHO-
6BITOBOE OO€EcIIeueHHE AEITENIBHOCTH KOJIICDKa.

4.5. PyKOBOJHUTEND CITyKOBL:

PYKOBOJIUT AESTENHHOCTBIO CITyXKOBI;

pacmpesenser oOS3aHHCCTH MEXAy pabOTHHKamMH CIyXOBl B COOTBETCTBHH €
JIOJDKHOCTHBIMH MHCTPYKITHSIME U HacToAmMuM [lonoxennem;

OCYILECTBIIAET OBTIHH KOHTPOJIb ¥ OLEHKY Pe3yTbTaTHBHOCTH JESTENBHOCTH CIIyXKOBI;

OTBEUaeT 3a CBOEBPEMEHHOE W KBAIM(HMIMPOBAHHOE BEIIOTHEHHE OCHOBHBIX (YHKIMH
CIIy>KOBI U IOPYIEHHBIX 3aJaHHH;

BHOCUT AHPEKTOPY KOJUIEIKA MPEIJIOKEHHS II0 COBEPIICHCTBOBAHMIO PabOTHI CIIYXKOBL,
ONITUMU3AIUHY €€ CTPYKTYPHI U IITaTHOX YHUCIEHHOCTH,

y4acTByeT B MEPCIIEKTUBHOM U TEKYIIEM ILIAHMPOBAHUY JIESTEIHHOCTH CIIy:KOBL, @ TakKe
[IONTOTOBKE IIPUKA30B, PACIOPSHKEHUH M MHBIX IOKYMEHTOB, KacarOIIUXCs BO3JIOXKEHHBIX Ha
ciryx0y 3amad 1 QyHKIAH;

YYaCTBYET B MOAOOPE U PACCTAHOBKE KAIPOB CITYKOBL;

peanu3yeT MEpONpPHATHS II0 YKPEIIEHHIO TPYIOBOH U MCIOTHUTENIHCKOH JUCIMILIMHEL B
cayxk6e, BHOCHT B YCTAHOBJICHHOM IIOPANKE IIPEUIOKCHHS O IIOOMPEHHH MM HAIOXCHHH
IMCIWIIIMHAPHEIX B3LICKAHHUH B OTHOIICHHH PaOOTHHUKOB CITyXKOBL;



HeceT IIEPCOHATBHYIO OTBETCTBEHHOCTD 34 BEIMIOJHEHHE BO3JIO)KCHHBIX Ha cryx0y 3a1ad 1
CaMOCTOSTEIHHO PEIIAET BCE BOMPOCH! IEATETBHOCTH CIIyKOBI, OTHOCSIIHECS K €r0 KOMICTEHIHH.

4.6. PykoBomuTenb CIyKObl HMEET IIPaBO IOJIMCHA JOKYMEHTOB, HAIPABIACMBIX OT
CIIy>KOBI TI0 BOIIPOCAM, BXOIAIIMM B €€ KOMIIETSHIIHIO.

4.7. PaGOTHHKH CITyXObI HEMOCPEICTBEHHO [TOJIMHSIOTCS PYKOBOJUTEIIO CIIYHKOBL.

5. IIpaBa, 06s13aHHOCTH H OTBETCTBEHHOCTD CJIYKOBI

5.1. ]l ocyIecTBIIEHHs CBOSH eATEeNbHOCTH CIIyX0a HMEeT IIpaBo:

5.1.1. TomyuaTs IOCTyHarOmue B KOIEMK JOKYMEHTHl M HHbIE HMH(bOPMAIHOHHEIS
MaTepHallbl [I0 CBOeMY HaIIPaBIEHHIO JEATEIBHOCTH UL O3HAKOMIICHHS, CHCTEMaTH3HPOBAHHOTO
ydeTa U UCIIONb30BaHus B pabore.

5.1.2. 3ampanuBaTh U MONyYaTh OT PyKOBOJCTBA KOIUIEKa, CTPYKTYPHBIX [OAPa3AeIeHUH
KOJUIe[pKa HHQOPMAIHIO, HEOOXOIMMYIO I BBIONHEHHs BO3JIOKEHHBIX Ha CIyXOy 3ajad H
GyHKUIAH.

5.1.3. IlpoBepars B mpenenax CBOeH KOMIETEHIMH COOJIONEHHE 3aKOHOMATENIBCTBA B
Pa3TUYIHEIX BANAX JEATEIBHOCTH KOJUISIKA.

5.1.4. OcymecTBIATP TPOBEPKY M KOOPAMHAIIAIO [JICATSIBHOCTH  CTPYKTYPHBIX
TompasfielieHui KOJUle/ka, B IpelelaX KOMIIETEHIMH CIyxXOBl, O pe3yibTaTax IPOBEpOK
JIOKJIAIBIBATE PYKOBOJCTBY KOJLIEIKA.

5.1.5. VYyacTBOBaThb B COBEMIAHUAX IIPU PACCMOTPEHHH BOIPOCOB, OTHECEHHBIX K
KOMIIETEHITUH CITY>KOBI.

5.1.6. IIpencTaBaTh B yCTAHOBICHHOM IOPANKE KOMIEIK B OpPraHax rocylapCTBeHHOH
BIACTH, HMHEIX VUYPEXOCHUAX W OpPraHM3alMaX IO BOMPOCaM, BXOISIIMM B KOMIIETCHIHIO
CITyKOBL

5.1.7. Jlaarh  CTPYKTYpHEIM  IOApa3sfCICHHAM W  OTHCIBHBIM  COTPYJHHKAM
0bs3aTeNbHBIE [UISL UCIIOMHEHHS YKa3aHHUs 110 BOIPOCaM, BXOJAIIMM B KOMIIETEHIHIO CIIYKOBL.

5.1.8. CaMOCTOATENEHO BECTH IEPEMHUCKY II0 BOIPOCAM, OTHOCSIIAMCS K KOMIIETEHINH
CITy>KOblI, ¥ He TPEOYIONIUM COIIaCOBAHUS C JUPEKTOPOM KOJIIEIKA.

5.1.9. JlaBaTb pa3bICHEHUS, PEKOMEHIAIMM M YyKa3aHHs IO BOIPOCaM, BXOIAIIHM B
KOMIIETEHITHIO CITyXKOBL

5.1.10. ITpoBOMUTE COBEIIAHHUs M y4acTBOBATh B COBEIIAHUSX, IPOBOJUMBIX B KOJUIE/KA
II0 BOIIPOCAM BXOJISIIIHM B KOMIIETEHIIHIO CILyXKOBI.

5.1.11. Pa3pabaTsIBaTh U COTIIACOBBIBATE IIPOEKTHI JOTOBOPOB, IPABOBEIX aKTOB U APYTHX
JOKYMEHTOB IIO BOIIPOCAM XO34MCTBEHHOH! JNESTSIBHOCTH.

5.1.12. TpeboBaTh OT CTPYKTYPHBIX NOApa3ICICHAN KOJUIeIKa, IOPUINIECKHX H
Qu3MYIeCKUX JIMI, 3aHAMAIONIMX IOMEMIEHWs B 3[aHMSX, HaXOJUIIUXCI B OIEPATHBHOM
YIIpaBIEHHH KOJUIEDKA, COICPXKAHWs IOMEIIEHHH B HA/JIeXameM COCTOSHUHM, COOJIOICHHMS
IIPOITYCKHOTO M BHYTPHOOBEKTOBOIO PpEXMMa, IIPABHII CAHUTAPHOM W IPOTHBONOKAPHOH
0€30I1aCHOCTH, IIPUBIIEKATh MX K PEINIEHHIO XO3IHCTBEHHBIX 33/1a4.

5.1.13. BHocuThb Ha pPAacCMOTpPEHHE TUPEKTOpa KOJUIeMKa MPEHJIOXKEHUS 110
COBEPIICHCTBOBAHUIO -X03HCTBEHHOM NEATEIHHOCTH KOJUISIDKA.

5.1.14. JlaBaThb CTPYKTypHBIM I[IOZApa3[eICHASIM KOJUIE[Ka yKa3aHHs II0 OOECIEeYCHHIO
COXPAHHOCTH WHBEHTapsl, MeOENH, OPITEXHUKH, IIp., COOIIONCHUIO IPOTHBONOXKAPHEIX HOPM H
IIPaBHII, 4 TAKKE OCYIIECTBILSITH ONEPATHBHO-TEXHUYECKHH KOHTPOMB ¥ (aKTUYECKYIO IIPOBEPKY
HCIIOJTHEHUS 5TUX yKa3aHUH.

5.1.15. OcyIecTBIATh HHBIE TIOTHOMOYHS B PaMKaxX KOMIIETEHIIUH CITYKOBI.

5.2. Ciryx6a obsi3ana:

5.2.1.06ecme9nTh COOTBETCTBHE 3aKOHOAATEIBCTBY BH3HUPYEMBIX H IIOAMMCHIBAEMBIX
JIOKYMEHTOB.

5.2.2. VuactBoBaTh B pa3paboTKe, COIIACOBEIBATE M BU3HPOBATEH 3aKIIFOYAEMBIC JOTOBOPEL
IUIs oOecIeueHus Hy KT KOUIEKa.

5.2.3. CocTaBIITh, YTBEP)KIATH ¥ IIPEICTABIATE JOCTOBEPHYIO CTATHCTUYICCKYIO U MHYIO
OTYETHOCTb, 10 HAIIPABJICHHIO pabOTHI CITyKOBIL.



5.2.4. TlpencraBmaTs  pyKOBOACTBY KOJUIEIKA K CTPYKTYPHEIM IIOJpa3eIeHUAIM
MH(OPMAIHKIO II0 HX 3aIpOcaM, B IpeIenax KOMIETEHIIHHT CITyXOBHL.

5.2.5. CBOEBpPEMEHHO, a TakKe KAYeCTBEHHO HCIIOJHSTE JOKYMEHTEI W IOPYYEeHHS
PYKOBOJICTBA KOJIIEIKA.

5.2.6. He nmomyckaTh HCIONB30BaHUS CITyXKeGHOMN HHGOPMANUK PabOTHUKAME CITyXKGHl B
HE CITy’KE€OHBIX IIeJIsIX.

5.2.7. TlpuHuMaTe Mephl, HampaBlIeHHBE Ha pannoHampHOE H  3ddeKkTHBHOE
HCIIONIB30BAHME MATePUANBHBIX W (DMHAHCOBBIX PECYPCOB, a4 TAKKE OOECICUCHHE TPYZIOBOH H
HCTIOJTHATENECKON NUCIUIUIMEEL B CIIyKO0€, BEIONHEHHE PabOTHHKAME CBOMX (bYHKIMOHAIBHEIX
o0s3aHHOCTEH.

5.2.8. IlpuruMaTe MepEl [pH OOHAPYKEHHH HapymIeHHH  3aKOHOJATEILCTBA B
KOJUIE/UKE ¥ JOKIAIBIBATh 00 OSTHX HApYIIEHHSX DYKOBOJACTBY KOJUIEIDKA IS YCTpaHEHUs
BBIABJICHHBIX HAPYIICHUH M IIPUBIICYCHUS BUHOBHBIX JIWI] K OTBETCTBEHHOCTH.

5.2.9. OTuuTBIBATBCS O pE3yJIBTATaX CBOEH JEATEIBHOCTH Iepes PYKOBOACTBOM
KOJUIEIDKA.

5.3. OTBETCTBEHHOCTH CITyXKOBL:

5.3.1. 3a HeHamnexamee WCIONHEHHE NOJDKHOCTHBIX OOS3aHHOCTEH U HapyIlIeHHe
TPYZNOBOH ~ NHCHMIUIMHEL ~pPabOTHHKH  CIyKGOBI HECYT OTBETCTBEHHOCTH B IIOPSIIIKE,
IPeyCMOTPEHHOM JEHCTBYIOIIIM 3aKOHOATeNECTBOM Poccmiickoit eneparum.
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