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Pabouas mporpamma mnpoecCHOHAILHOTO MOIYJsi pa3paboTaHa B COOTBETCTBUU C
MeToaudyeckuMl pEeKOMEHAALUSIMHA MO0 pa3paboTKe W peaju3alud  aJalnTHPOBAHHBIX
00pa3oBaTeNbHBIX IPOTPAMM CPEIHEro MpPO(heCcCHOHAIBHOTO 00pa30BaHUs, YTBEPKIACHHBIX
Muno6puayku Poccun ot 20.04. 2015 1. Ne 06-830 BH. [Incbmo MunoOpHayku Poccun ot
22.04.2015 r. Ne 06-443.c yueTom 1u1aHa MeponpusaTHii mo peanusanuu B 2021-2025 rogax
Crparerun paszButusi BocnuTanusi B Poccuiickoit denepanuu Ha niepuon g0 2025 ropa,
OpUMEpHO pabodell mporpaMMbl BOCIMTAaHUS M Ha OCHOBE ®denepanbHOro
roCy/apCTBEHHOIO  00pa30BaTeIbHOrO  CTaHAApTa  CpPeAHEro  MpodeCCHOHATHLHOTO
oOpaszoBanusi, yrBepxkaeHHoro [Ipukazom Munoopuayku Poccun ot (02.08.2013 Ne 769 no
npodeccuun

KO HaMMCHOBAHUC HpO(beCCI/II/I

29.01.24 | | OnepaTop 3J1eKTPOHHOT0 HA00pa M BEPCTKH

(mporpamMma OATOTOBKH KBaTH(PULIUPOBAHHBIX PaOOUMX, CIYKALIHX )

Pa3paboTunkn
daMUHIUA, UM, 0TYECTBO Yuenasi cTenens (3Banue) JIOJIZKHOCTD
[kBaM(pUKANUOHHAA KaTeropus|
1 | CamoiinoBa Onbra BacwibeBHa | Boicmas [MpenonaBarens
2
3

Paccmotpeno Ha 3acenanun MO OII «OnepaTop 3/1eKTPOHHOT0 HA00PAa M BEPCTKU»

®damuiiusi, *Msi, 0TYECTBO Jara 3acemanus ITIIK Ne mporokoJia
pykxoBoautesst MO
[Moansraukosa C.JI. 26.08.2021 r. Ne 1

CorjiacoBaHo Ha 3aceJaHUH HAYYHO-METOAUYECCKOI'O COBETA

Hata 3acemanus HMC Ne npoTokoJia

27.08.2021 r. Ne 1
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1. OBIAA XAPAKTEPUCTHUKA
aIaNITUPOBAHHOM padoyeii mporpaMmbl MPodecCHOHATLHOT0 MOTYJIsI

IIM.01 DJJEKTPOHHBIN HABOP M TIPABKA TEKCTA

1.1. OOuacTp npUMeHEHUs] aAJANTHPOBAHHOW paldoyedl MNPOrpamMmbl
npo¢ecCHOHAILHOI0 MOAYJIA

AnantupoBaHHas paboyas TporpaMma MPOQPECCHOHAIBHOIO MOAYIS IS
uHBaNMIO0B U Juil ¢ OB3 ¢ HapyleHUs MU ciiyXa SIBJSIETCS YacThbiO aJalnTUPOBAHHOU

IIporpaMmsbl IOArOTOBKHU KBaJII/I(i)HHI/IPOBaHHBIX pa60qu, ClIyKallluxX B COOTBETCTBUHU C
d10OC CIIO

o npodeccuu 29.01.24 Oneparop 3JIEKTPOHHOT0 HA00PA U BEPCTKH
YKPYIHEHHOU rpymiibl npodeccuii 29.00.00 Texnosorun JIErKOM
NPOMBIILIEHHOCTH

B YaCTH OCBOEHHUS OCHOBHOTO BHUa npodeccuoHanbHou nesareabHoct (BIT):

3JIEKTPOHHBIH HA0OP U MPABKa TEKCTA

Y COOTBETCTBYIOIIMX IpodeccrnoHanbHbix KomnereHuuit (I1K):

HK 1.1 | HabupaTh ¥ mpaBUTh B JIEKTPOHHOM BHJIE ITPOCTOM TEKCT.

IIK12 | Habupath ¥ TpaBUTh B DJJICKTPOHHOM BHJIC TEKCT, HACBIIICHHBIHA
MaTeMaTHYCCKUMH, XHMHYECKUMH, (PU3NUECKUMH W HWHBIMA 3HAKaMH,
dbopmytamMu, COKpaIieHHBIMA 0003HAYEHUSMHU.

K 1.3 | HabupaTh ¥ TpaBUTh TEKCT Ha S3bIKaX C CUCTEMOM MHUChMa OCOOBIX
rpaduyeckux Gopm.

1K 1.4 | HabupaTh ¥ MpaBUTh TEKCT C YYETOM OCOOCHHOCTEH KOAMpPOBaHUs 110 bpaiiio.

K 1.5 | Ncnonb30Bath mpu HAOOpe M MPaBKe TEKCTA CUCTEMBI dJICKTPOHHOTO Habopa ¢
BUJCOKOHTPOJIbHBIMU YCTPOUCTBAMH.

1.2. Heaun u 3agaunm NpPo(ecCHOHAIBHOIO MOAYJAsl — TPeOOBAHUA K
pe3yJibTaTaM OCBOCHHUS AIalITHPOBAHHOI NMPOrpaMMbl NPo¢ecCHOHAIBHOTO
MOYJIA

IIpuHIMIIBI KOPPEKIIHOHHO-PA3BUBAIOLEI0 00YYeHUS:

- IPUHLMI II€Jaroru4yecKoro ONTUMU3Ma;

- IPUHLHUIT KOPPEKIIMOHHO-KOMIIEHCUPYIOILIEH HAIIPaBICHHOCTH 00pa30BaHMS;

- IPUHLMI COLMAIBHO-aAAIITUPYIOLIEN HAIPABICHHOCTH;

- IPUHLIMI Pa3BUTHS MBILJICHHUS, A3bIKa U KOMMYHUKALUH;

- IPUHLHUIT HEOOXOAUMOCTHU CIEUUATIBHOTO NEAaroruueckoro pyKoBoACTBa;

- PUHLUII TIepEeHOCca 3HAHUN, YMEHUI, HABBIKOB M OTHOIIEHUH, CPOPMUPOBAHHBIX
B YCIOBUSX Yy4eOHOW cHUTyaluu, B JACSATENbHOCTb B IKU3HEHHOW CHUTYyallMH, 4YTO
00ecrevynT roTOBHOCTh 00YYarOIIEerocs K CaMOCTOSITEIbHOM OPUEHTUPOBKE M aKTUBHOU
NEATEIIBHOCTH B PEAIBHOM MHUPE, B ICMCTBUTEIILHON KU3HU;

-IIPUHIUI  HANpPaBICHHOCTH Ha (OpMHpOBAHUE [EATEIBHOCTH (TPUHIHI
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JeSITeILHOCTHOTO TT0IX0/1a);
- mpuHIHUI qudGepeHIInPOBAHHOTO ¥ MHIUBUIYaIbHOTO T0IX0/1a.

C OCJIbO OBJIAJACHUA YKAa3aHHBIM BHJIOM HpO(i)eCCI/IOHaHBHOﬁ ACATCIIBHOCTH U

COOTBCTCTBYOIIUMHU HpO(l)CCCI/IOHaJILHI)IMI/I KOMIICTCHUHAMA 06yqafomm?1051 B XO0J€
OCBOCHU HpO(i)CCCI/IOHaJ'IBHOFO MOOYJISL JOJIZKCH:

HMETD l'[paKTI/I‘IeCKI/If/'I OIIBIT.

1. HaGopa u mpaBKH B JICKTPOHHOM BHJIE IIPOCTOT'O TEKCTA;

2. | mabopa ¥ MpaBKHU B 3JICKTPOHHOM BH/IE TEKCTa, HACHIIICHHOI'O MATEMaTHYCCKUMH,
XUMUYCCKUMHU, PU3MUESCKIMHU U UHBIMH 3HaKaMu, GOopMysIamMH, COKpaIICHHBIMA
0003HAYCHUSIMU;

3. | mabopa ¥ MpaBKU TEKCTa Ha SI3bIKAX C CHCTEMOM IMHCHhMa OCOOBIX rpadHUeCKuX
dopm;

4. | Habopa M MPaBKH TEKCTA C YY4ETOM OCOOCHHOCTEH KOJMPOBaHus 1o bpaiiio;

5. | HCHOJB30BAHUS CHCTEM 3JCKTPOHHOTO Habopa C  BHJICOKOHTPOJIbHBIMU
YCTPOWCTBAMH;
yMeTh:

1. | HaOupatTh TEKCT C MCIOJIB30BAHUEM CJICTIOTO JICCSTHITATIBIIEBOIO METOIA;

2. | pa3aMyath 3JEMEHTHI U CIIOKHOCTh TEKCTA;

3. | MCHOJIB30BATh PA3JIUYHbIC NIPUGTHI, BUJIbI KOAUPOBAHHUS TEKCTA;

4. | BBOJWTD CIIOXKHBIC JIEMEHTBI O(OPMIICHHSI Ha CHCTEMaX 3JICKTPOHHOTO Habopa ¢
BUJICOKOHTPOJILHBIMH YCTPOUCTBAMU;
3HATh:

1. | Ha3HaueHWe W BHJBI TEKCTA, MCIIOJIH3yEMOTO B IIPOU3BOCTBE MOJUTPAPHUSCKOI
POy KIINH;

2. | mpaBWJIa MCIIOJB30BAHMS B TEKCTE (DOPMYII, CIICIIHATBLHBIX 3HAKOB U COKPAIIICHHIA.

3. ! Buapl MpU(TOB, HCHOAB3yEeMbIE TIPU DSJCKTPOHHOM Habope TEeKCTa B
NOJIMTPAPUIECKON MPOMBIILIEHHOCTH, 0COOCHHOCTH X MPUMEHEHUS,

4. | cucTeMbl MHMCbMa OCOOBIX rpadudeckux (opM, HCIOJIb3yeMbIle B BOCTOUHOW U
adpUKAHCKON MHUCHhbMEHHOCTH,

5. | mpaBWJIa KOJUPOBaHHUs 10 Bpaiiiio.

1.3. PexoMeHayemoe KOJMYECTBO 4YacOB Ha OCBOCHHE IPOrpaMMBbI
npodeccuoHaTBLHOIr0 MOIYJIS:
BCET0 YacoB 509 | , B ToM uucne:

MaKCUMaJIbHOU y4eOHOM Harpy3Ku 00ydaromerocs - 293 | yacoB, B TOM UucIe:

00s13aTeNBHON ayAMTOPHOU yueOHOM Harpy3ku oOydaromierocsi- | 200 4acoB;

CaMOCTOSITeNIbHOM paboThl 00YyUarOIIErocs- 93 4acoB;

y4eOHOM IPAKTUKH - 216 | yacos.




2. Pe3yabTaThl 0cBOeHHsI MPO¢eCCHOHATIBLHOTO MOYJIA
PCBYJII:TaTOM OCBOCHMU HpOCbeCCI/IOHaJ'H)HOFO MOAYJA ABJCTCA OBJIAJACHUC

00yJaronmMucs BUJIOM TIPO(heCCHOHATBLHOM eI TeTEHOCTH

DJEKTPOHHBIA HA0Op M NPaBKa TEKCTA

[HaumeHosanue suda npogeccuonanvroti desmenvrocmu 6 coomeemcmeuu ¢ @IOC (nynkmor 5.2.1-5.2n)]

B ToM umrcie oomumu (OK) koMneTeHIusIMu.

Konx HanmeHnoBanue pe3ysibpTaTa 00y4eHHsI

IIPOSBIIATH K HEW YCTOMYHMBBIA HHTEPEC.

OK 1 [ToHuMaTh CyIIHOCTh U COLMANIbHYIO 3HAUMMOCTb OyayIieil npodeccuu,

CIToco0oB e¢ JOCTUKCHUA, OIIPCACIICHHBIX PYKOBOIUTCIICM.

OK 2 OpraHu3oBbIBaTh COOCTBEHHYIO ACATEILHOCTD, UCXO/IS U3 LU U

OTBETCTBEHHOCTbD 32 PE3YyJIbTaThl CBOECH pabOTHI.

OK 3 AHanu3npoBaTh paboUy0 CUTYalUIO, OCYIECTBISATh TEKYLIUN U UTOTOBBIN
KOHTPOJIb, OLIEHKY M KOPPEKLUUIO COOCTBEHHOH €ATE€NbHOCTH, HECTU

BBIIIOJIHEHHSI PO ECCUOHATBHBIX 33/1a4.

OK 4 Ocy1iecTBiATh NOUCK HHPOpMaLUU, HEOOXOAUMON st 3((HEKTUBHOTO

poeccCHOHaNIbHOM IESITEIbHOCTH.

OK 5 Hcnomnb3oBath I/IH(I)OpMaIII/IOHHO-KOMMYHI/IKaI_[I/IOHHLIG TCXHOJIOTHH B

OK 6 PaGoTath B koMaHe, 3P HEeKTUBHO 00IIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM, KJIMEHTAMHU.

OcBocHue COACPKaHUA HpO(l)GCCI/IOHaJIBHOFO MOAYJIA oOecreynBaeT JOCTHXKCHUC
06yqa}OHIHMHC${ CICAYIOIHNX JUIYHOCTHBIX PC3YyJIbTATOB IIPOI'paMMbI BOCIIMTaAHUA:

IpaXIaHCKOTO O0IIecTBa, oOecreueHusi 6€30MacHOCTH, MPaB U CBOOO
rpaxnaad  Poccun. JlosnpHBIM K  yCTaHOBKAM U IPOSIBICHUAM
OpeacTaBUTeNied  CyOKyJbTyp, OTJIMYAIOMIMA HUX OT TpyHm ¢
JNECTPYKTUBHBIM M [JE€BHAHTHBIM NOBEICHHEM. JleMOHCTpupyromui
HENIPUATHE W TPEAYyNPEKIAOIUNA COUUAIBHO ONACHOE IOBEIACHUE
OKPY’KarOINX

JIMYHOCTHBIE pe3yabTAThI Kona
peajiu3auuu NporpaMMbl BOCTIUTAHUS JIMYHOCTHBIX
(Oeckpunmopbwt) pe3yJibTaToB
peaau3anuu
NporpaMmalI
BOCIIMTAHUA
Oco3naromuii ce0si rpaXkJaHUHOM Y 3allIMTHUKOM BEJIMKOW CTpaHBbI. JP 1
[IposBnsronui AKTUBHYIO IPAXIAHCKYO MO3ULIHIO, JIP 2
JEMOHCTPUPYIOIIUNA  MNPHUBEPKEHHOCTh  MPUHIMIAM  YECTHOCTH,
MOPSAOYHOCTH, OTKPHITOCTU, SKOHOMUYECKH AKTUBHBIN U yUaCTBY IO
B CTYJIEHYECKOM U TEPPUTOPHATBHOM CaMOYIPABJICHUH, B TOM YHCIIEC Ha
YCIOBHSX JOOPOBOJBYECTBA, MPOAYKTHBHO B3aUMOACHCTBYIONINN U
Y4aCTBYIOIIUM B ACSTEILHOCTH OOIIIECTBEHHBIX OpraHu3aIui
CoOmroaronuii - HOpMBI  TIPABOMOPSIAKA,  CICAYIOIUA — Hjaeanam JIP 3




[IposiBasitoluii ¥ JAEMOHCTPUPYIONIMI yBa)X€HUE K JIIOASIM TpPYy[a,
OCO3HAIOUIMN EHHOCTh coOcTBeHHOro TpyAa. Crpemsiumiics K
(GOpMHpPOBAHUIO B CETEBOM cpejie JUYHOCTHO U MPO(dhecCHOHATHLHOTO
KOHCTPYKTHUBHOTO «IIM(POBOTO claeaa

JIP 4

JIEMOHCTpUPYIOIINK ~ MPUBEPKEHHOCTh K POAHOM  KYyJbTYpE,
HMCTOPUYECKON TTaMATH Ha OCHOBE JII0OOBHM K PoawHe, pomHOMY Hapomdy,
MaJION poauHe, NPUHATHIO TPaJIULMOHHBIX LIEHHOCTEN
MHOTOHAIIMOHAJILHOTO HapoJia Poccun

JIP 5

HpOHBJ’IHIOH_[I/Iﬁ YBAKCHHUC K JIIOJAM CTApIICTO ITOKOJCHHA U TOTOBHOCTD
K y4aCTHIO B COHH&J’IBHOﬁ NOAACPIKKC M BOJTOHTCPCKUX ABUMKCHUAX

JIP 6

Oco3Haomuii  OPUOPUTETHYIO  IEHHOCTh JIMYHOCTH  YEJIOBEKa;
YBaXAIOIUHA COOCTBEHHYI0O M YYXKYI0 YHUKQJIBHOCTh B Pa3IUYHBIX
CUTYaIMsIX, BO BceX GopMax U BUJAX JIEATEIbHOCTH.

JIP 7

[TposiBAAOIMI M JEMOHCTPUPYIOUIMI YBAXKEHHE K IIPENCTABUTEISAM
Pa3IMYHBIX STHOKYJBTYPHBIX, COLHUANbHBIX, KOH(PECCHOHAIbHBIX U
uHbIX Tpynn. ConpHYacTHBII K COXPaHEHWIO, NPEYMHOXEHHUIO U
TPAHCIISIUU KYJIbTYPHBIX TPAIULIUN U LIEHHOCTE MHOTOHAITMOHAIBHOTO
POCCHUICKOTO TOCYIapCTBA

JIP 8

CoOmroaronuit ¥ MpoNaraHaupyIomyid  MpaBuia 3J0POBOTO U
O0e3zomacHOro o00Opas3a KU3HHM, CHOpPTa; NPEeIyNpekJaAMUd 00
PEOA0JIEBAOIINI 3aBUCUMOCTH OT aJIKOTroJisl, Tabaka, CUXOAKTUBHBIX
BEIIECTB, a3apTHbIX Urp U T.J. COXpaHSAOMUN MCUXOJIOTHYECKYIO
YCTOMYMBOCTh B CUTYaTUBHO  CJOXHBIX WJIM  CTPEMUTEIBHO
MEHSIOLIMXCS CUTYaLUsIX

JIP 9

3a00TAIIUIICS O 3aIUTE OKPYXKAIOIIEH Cpeibl, COOCTBEHHON M UY»KOM
06€30macHOCTH, B TOM YHcCJie U(PpoBOit

JIP 10

[IposiBrisitonuii yBa)KeHHE K ICTETUUYECKUM IIEHHOCTSM, 00JIaaroniuii
OCHOBAaMH 3CTETUYECKOMN KYJIbTYPbI

JIP 11

[IpuHUMarOMM CEMENHBIE IEHHOCTH, TOTOBBIM K CO3/IAHUIO CEMBU U
BOCIIUTAHUIO JIETEH; TEMOHCTPUPYIOIINM HENPUITUE HACUIIUSA B CEMBE,
yX0Ja OT POJMTEIbCKOM OTBETCTBEHHOCTH, OTKa3a OT OTHOIICHUW CO

CBOMMMU JCTBMH N UX (I)HHEIHCOBOFO COACPKAHUA

JIP 12

JINYHOCTHBIE Pe3yJIbTATHI

peaau3anvm nNporpaMmmbl BOCIIUTAHUA, OIIPECACJICHHBIC OTPAC/I€BbIMUA

TpeOOBAHUAMU
K JIEJIOBBIM Ka4eCcTBaM JUYHOCTH

[IpuHuMaromuii  OCO3HAHHBIM BBIOOP MPOPECCUU M BO3MOXKHOCTEH
peanu3auuMu  COOCTBEHHBIX O KM3HEHHBIX IIJJAHOB;  MPOSBIISIOIIMIMA
OTHOLIEHUE K MNpodeCcCUOHATBHOU IESTENbHOCTH KaK BO3MOXKHOCTH
y4acTusi B PEIICHUU JIMYHBIX, OOIIECTBEHHBIX, TIOCYJapCTBEHHBIX,
00I1IeHAITMOHAIBHBIX MPOOJIEM

JIP 13

JIeMOHCTPUPYIOIINIT TOTOBHOCTh W CIIOCOOHOCTh K TMPOAOKEHHUIO
oOpa3oBaHus, B TOM YHCJI€ CaMOOOpa30BaHMIO, Ha TPOTSHKEHUU BCEH
KU3HH, CO3HATEIHLHOE OTHOIIIEHUE K HEMPEPHIBHOMY O0OpPa30BaHHIO KaK
YCJIOBHIO YCIIENTHON MPO(heCCHOHATBHOM M OOIIECTBEHHOM JEATEIhHOCTH

JIP 14
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HpOHBH}IIOH.II/Iﬁ CIIOCOOHOCTh  CAMOCTOSITEIBLHO p€ain3oBaTb CBOM

. JIP 15
HOTEHIMAN B IPO(eCcCUOHAIBHOM 1€ATEIbHOCTH

3. CTPYKTYPA U COAEPKAHUE ITPO®PECCHOHAJIBHOI'O MOAYJIA

3.1. TemaTu4eckuii IiIaH NpodeccHOHATBLHOT0 MOIYJIS




O0bem BpeMeHH, OTBeICHHbIH HA
O0CBOEHHE MEeKTUCHUNIMHAPHOTO

Kypca (KypcoB)

IIpakTnka

v 5 E Obs3arenbHas CamocrosTenbH
E 5 £ ayJIuTOpHAas as pabora
2 HaumenoBaHue § % ydeOHas Harpy3ka | oOydaromierocs
g pa3aesioB S = oOyyJaronerocs 5
S npodeccHoHAIBLHOT0 2 S - =
S = MOLYJIs1 Z 2 o 2 o 5
-g = ) 84 /M LSO A 2 E
S = S = 3 T2 S S o) 3
2 5 g =] 8 S8 " > . 2 o
= =5 " =R = g g =
Z 2 2| s | LEEE s s | BE
2 B = O = 5O 2 R = 9 S
a 2 Se| 8| eggcx= S £ 28
2 Z Rl R | »n8 58S = > B E
1 2 3 4 o) 6 7 8
IIK 1.1 Pa3znea 1. Buanl - -
TEKCTOBBIX PeIaKTOPOB 18 18 10 12
IIK 1.1, | Pa3gen 2. PaGoTa B - -
IIK 1.2., | TeKCTOBOM peaaKTope
1K 1.3., | MS Word. 48 | 36 30 12
IIK 1.5.
K 1.1, | Pa3gen 3. DaeKTpPOHHBIM - -
IIK 1.2., | HaGop ocCHOBHOTO
IIK 1.3., | Tekcra 2 68 48 31
IIK 1.5.
K 1.1, | Pa3zgea 4. D1eKTPOHHBII - -
IIK 1.2., | HaGop
IIK 1.3., | 1onoJHUTEIbHOTO,
IIK.1.4., | cn1okHOrOo M penbedHo- 116 8 5 38
IIK 1.5. | TOYe4YHOr0 TAKTHJIBLHOTO
TEeKCTA.
Y4yebnas npakTuka (mo 216
npoguio 216
CNeNMAJIbHOCTH)
Bcero: 509 | 200 144 93 216 -




3.2. Conep:xkanue o0y4yeHusi Mo npogeccuoHAIbLHOMY MOAYJIIO

IIM.01 DyieKTpOHHBIH HA00P U MPABKA TEKCTA

HaunmenoBaHmue pa3aeioB

npogeccuoHAJIBLHOT0 MOYJIS Conep:xanue y4yeOHOro MaTepuaJa, 1adopaTopHbie padoThl M MPAKTHYECKHE YpoBeHb
O0bem yacoB
(ITM), Me:KTUCIUNITTHHAPHBIX 3aHATHSA, CAMOCTOSATeIbHAsI padoTa 00y4alomuxcs, KypcoBasi padot (IpoeKT) OCBOEHMA
KypcoB (MJIK) u Tem
1 2 3 4
3 cemecTp
MJIK.01.01 IIporpammHoe o0ecnieueHne 31eKTPOHHOI0 Hadopa U NPaBKH TEKCTa 78 (14/40+24)
MIK.01.01 Pazgen 1 IIM 01. Bu/Ibl TEKCTOBBIX PEIAKTOPOB. 30(8/10+12)
Tema 1.1. HNurepdeiic, 0CHOBHBbIE KOMAH/IbI H 0COOEHHOCTH PA0OTHI B TEKCTOBBIX 30(8/10+12)
peraKTopax.
Coaep:xxanue yueOHOro MaTepuaJia 8
IIK 1.1, IIK 1.5. 1 | Texnuka 6e3onacHOCTH. [TOHSTHE «TEKCTOBBIA PEIAKTOPY. 2
OK.1-OK.7 2 | TekcroBsiii pegakrop MS Word. 2
3 | Tekcrossiii penaktop OpenOffice Writer. 2
IpakTuueckue Pab6ora B pemakrope OpenOffice Writer. 10
3aHATHS
CamocrositesibHasi | Bepcuu TEKCTOBBIX peaKTOPOB. 12
pabdora
M/K.01.01 Pa3nea 2 IIM 01. | PaGora B TekcToBoM penakrope MS Word. 48(6/30+12)
Tema 2.1. ®opmaTupoBaHue TeKCTOB B nmporpamme MS Word. 14(4/10)
Coaep:xxaHue yueOHOIro MaTepuaJia 4
1 | 3menenue ctuis cuMBoJIOB. [locTpoyHbIe U HAICTPOUHBIE JIEMEHTHI. 2
Pa3pexeHHbIN U YyIIIIOT-HEHHBIN MIPUQT.
IIK 1.1, IIK 1.3., TIK 1.5. 2 | Hagano HoBoro a63aia. BapuanTsl BbIpaBHUBAaHUS TPAHUIL. 2
OK.1-OK.7 3 | Unrepaunbsk. Vi3sMeHenue BemurHbl 0TCTyoB. OGpaMiieHue. 2
IIpakTH4eckue Habop ctuxorBopeHuii. 10
3aHATHUSA Habop TekcTa ¢ pa3nuyHbIMU CHMBOJIAMHU.
Pabota c rpadukoii.
BcraBka puCyHKOB B TEKCT.
BcraBka B Tekct Hagnuceit WordArt.
ABTOUTYDBHI.
Tema 2.2. PenakTupoBaHue TeKCTOB B mporpamme MS Word. 34(2/20+12)
Conep:xanue yueOHOro MaTepHuaJa 2




HaumenoBanue pa3iesioB

Nnpo¢ecCHOHATBLHOI0 MOAYJIs Coaeprxanue yueOHOro MaTepuaJa, 1a00paTopHble padoThl H NPAKTHYECKHE OB LeM 1aCOR Yposenn
(ITM), MesKIM CIUTIIHHAPHBIX 3aHSATHS, CAMOCTOSITEIbHAsI padoTa 00y4auuxcs, KypcoBasi pador (poeKT) 0CBOEHMS
kypcoB (MJIK) u Trem
IIK 1.1, IIK 1.2, IIK 1.3, IIK 1 | KonupoBanue, BcTaBka, yaajienue. OyHKIHUU MOUCKA U 3aMEHBI. 2
15. 2 | 3agaHue peXMMOB MPOBepKH opdorpaduu u MpaBONMCaHUs, ABTOKOPPEKIIUU U 2
OK.1-OK.7 coxpaHenus ¢aiina.
IIpakTuyeckue Ctumu. Co3nanue u pegaktupoBanue. OriaBieHue 20
3aHATHA Criucku. MapKupoBaHHBIE 1 HyMEPOBAHHBIE CITUCKH.
MHOTrOypOBHEBBIC CITHCKH.
Pabora ¢ Tabnunamu B Word
dopmatupoBaHue TAOJIHII.
[TpaBwia Habopa Gopmyn
Hab6op ¢popmyn B hopMyibHOM penakTope
dopmarupoBanue GopMyIHHOTO HabOpa.
HaGop TekcTa ¢ HamuuueM OOJIBIIOTo KoJIruecTBa (hopMyI
Bcragka paspsiBoB. M3menenue ¢opmara.
HaGop kosoHTHTYIIOB
Ha6op xomnonuudp
Hab6op ccbuiok
Hcnonb3oBanue pparMeHTOB TEKCTa, (POPMYIT U rpaduKH,
HaOpaHHBIX B Pa3HBIX PEAAKTOPAX B OJIHOM MyONMKaLUK.
CamocrositeibHasi | CpaBHUTENbHAS XapaKTEPUCTHKA TEKCTOBBIX PEJAKTOPOB. 12
pabdora
JK3aMeH
M/K.01.02. TexHOJI0THSA YJIEKTPOHHOTO HAG0PA M MPABKH TEKCTA. 215 (42/104+69)
MK 01.02. Pazgen 3. [IM.01. | DieKTpOHHbBIH HAG0P OCHOBHOI'O TEKCTA. 99(20/48+31)
Tema 3.1. IIporpamMmmHoe o0ecniedyeHne 11 0CBOCHHUSI JJIEKTPOHHOI0 Ha0opa «cJenbIM» 33(2/20+11cp)
JAeCSITHNIATBIIEBBIM METOI0M.
K 1.1. TIK 1.5. Coaep:xxaHue y4eOHOro MaTepuaJia 2
OK.1-OK.7 1 | Buasl nporpaMMHOro obecriedeHus Juist 00ydueHus: Habopa TeKcTa 2
JIeCATUTIAIBIIEBBIM METO/IOM.
IIpakTnyeckue OcBoenue cienoro 10-naneieBoro cnocoda Habopa. 20

3aHATHUA

OcHOBHas MO3HIIMS TAIBIEB. 30HA YKA3aTEIbHBIX MMaJTbIICB
30Ha cpeHNX U O€3BIMSHHBIX MANbIIEB. 30Ha MU3UHIICB
Habop nmpocThix TeKCTOB ciienbiM 1 0-mablieBBIM METOIOM.




HaumenoBanue pa3iesioB

Nnpo¢ecCHOHATBLHOI0 MOAYJIs Coaeprxanue yueOHOro MaTepuaJa, 1a00paTopHble padoThl H NPAKTHYECKHE OB LeM 1aCOR Yposenn
(ITM), MesKIM CIUTIIHHAPHBIX 3aHSATHS, CAMOCTOSITEIbHAsI padoTa 00y4auuxcs, KypcoBasi pador (poeKT) 0CBOEHMS
kypcoB (MJIK) u Trem
CamocrositenbHas | [Togbop maTepuana mo Teme: 11
padora becrutatnoe IIO st OCBOGHHMSI 3JEKTPOHHOrO Habopa
«CJIETIBIMY JIECATHIIATIBIIEBHIM METOJIOM.
becrutatHoe T1O mnst mevatu «ciienmbiM» JeCATUNATBIEBBIM
METOJIOM TEKCTa Ha MHOCTPAHHOM SI3bIKE.
Tema 3.2. IIpaBujia HabOpa OCHOBHOIO TEKCTA. 66(18/28+20)
MK 1.1., 1K 1.2. [IK 1.5. Conep:xaHue yuedOHOIro MaTepuaJa 18 2
OK.1-OK.7 1 | HaGop uMeH COOCTBEHHBIX B TEKCTOBBIX (pparMeHTax. 2
2 | Habop Tekcra ¢ reorpadiuecCKUMHU M aCTPOHOMHYECKUMH HAa3BAHUSIMH. 2
3 | Ucnonp3oBaHne Ha3BaHUH KCTOPUIECKUX AIIOX, JaT, BOWH MPU HaOOpe 2
OCHOBHOT'O TEKCTA.
4 | Micniosib30BaHKe 3HAKOB M ITUGp Npu Habope (pparMeHTOB TEKCTA. 2
5 | Habop c10’KHOCOKpAIIIEHHBIX CJIOB U aO0OpeBHATYD. 2
6 | OdopmiieHne myOIMKaImii ¢ UCTIOJIH30BAHUEM TEKCTOBBIX BBIICIICHHIA. 2
7 | Odopmienue myOnuKalmii ¢ HCIOIb30BAHUEM BTSIKEK. 2
8 | Odopmiienne myOIMKaImiA ¢ UCTIOJIH30BAHUEM PA3HOYPOBHEBBIX 3aT'0JIOBKOB 2
9 | BeIkJIFOUYKa 3aTr0JIOBKOB. 2
IpakTnyeckue KommiekcHoe mprMeHeHne paBuil ipu Habope 28
3aHATHSA nyOnMKalui OCHOBHOTO TEKCTA.
CamocrositeibHasi | BeimonHeHue paboThI: 20
pabora OdopmiieHre TEKCTOB.
Bcero 3 cemecTp 177(34/88+55)
MJK 01.01
78(14/40+24)+
M/K.01.02
99(20/48+31)
4 cemecTp
M/K 01.02. Paznea 4. [IM.01. | DaeKTpOHHBIH HAG0P 1OMOJHUTEIbHOI0, CJIO’KHOI0 U pesibe)HO-TOUYEHHOTr 0 116(22/56+38)
TAKTHJIbHOI'0 TEKCTA.
Tema 4.1. IIpaBuja Ha0opa JONOJHHUTEIbHBIX TEKCTOB. 44(8/36)
Conepxanue 8
1 ‘ Habop BHYTpEeHHUX U CAMOCTOSITENIbHBIX LIUTAT. 2




HaumenoBanue pa3iesioB
npogeccuoHAJIbHOI0 MOIYJISA
(ITM), MesKIM CIUTIIHHAPHBIX

kypcoB (MJIK) u Trem

Coaeprxanue yueOHOro MaTepuaJa, 1a00paTopHble padoThl H NPAKTHYECKHE

3aHSATHS, CAMOCTOSITEIbHAsI padoTa 00y4auuxcs, KypcoBasi pador (poeKT)

O0BbeM yacoB

YpoBenb
OCBOEHHS

K 1.1, IIK 1.5.
OK.1-OK.7

Habop npumMeuanuii kK TeKCTam.

Ha6op BHYTPUTCKCTOBBIX, 06BIIIHBIX, KOHIICBBIX CHOCOK.

CruxoTBOpHBIE SnHUrpadsbl.

[Tpo3zanueckue snurpadsml.

Habop cHocok.

~NOoOO|AW(IN

Habop nmocssieHnii K TeKCTaMm.

NINININININ

IIpakTnyeckue KomiuiekcHoe mpruMeHenre noaurpaduyeckux npaBuil Ipu

3aHATHUSA Ha60pe JOIMOJIHUTCIIBHBIX TCKCTOB.

36

Tema 4.2.

Habop c10)KHBIX TEKCTOB.

28(8/20)

K 1.2, TIK 1.3, IIK L.5.
OK.1-OK.7

Coaep:xxaHue y4eOHOIro MaTepuaJia

HpaBI/IJ'Ia Ha6opa HHOCTPAHHBIX CJIOB C MMOCJICAOBATCIIbHBIM IICPCBOJIOM.

[TpaBuiia HabOpa HHOCTPAHHBIX CJIOB C MOACTPOYHBIM [IEPEBOJIOM

Ha6op MPO3aNYCCKHUX U CTUXOTBOPHBIX IILCC.

Habop puTMH30BaHHBIX TEKCTOB

Habop TekcToB Ha HECKOJIBKO KOJIOHOK

Kommexcusbrit H8.60p CJIOJKHBIX TCKCTOB

Habop TekcTa ¢ seMeHTaMi BOCTOYHOM MUChbMEHHOCTH

O NO|O|BAWIN|F-

Ha6op TCKCTA C 3JICMCHTaAMU a(i)pI/IKaHCKOI‘/JI INUCBMCHHOCTHU

8

NINININININININ

IpakTHyeckue [Ipumenenue nonurpaduyeckux mpaBui Ipu GopMyIbHOM

3aHATHUSA Habope. [Ipumenenne nonurpa@uyecKux KOMIJIEKCHOTO
Ha0opa yCIOKHEHHBIX TEKCTOB.

20

Tema 4.3.

Koauposanue no bpaiiyiio TeKCTOB NpON3BeeHU I

44(6+38cp)

IIK 1.4 IIK L.5.
OK.1-OK.7

Coaep:xxaHue yueOHOIro MaTepuaJia

1

[IpaBuna koaupoBaHus no bpaiiiro TEKCTOB NPOU3BEACHUM.

2

Habop TekcTa ¢ yuerom ocobeHHOCTel KonupoBanusi o bpaitiio.

6

CamocrositenbHass | Beimonnenue paOoThl:

padora 1. Buzibl CII0KHBIX TEKCTOB.
2. OTpaboTka npaBuJ KOAUMPOBaHUA 10 Bpailito TeKCTOB
NpoMu3BeJleHUHM Ha Cllel|MaJIbHOW KJIaBUATYPe.

38

YueOHasa npaktuka no IIM.01

Bunei pabor:

COSI[aHI/IC U pCAAKTUPOBAHNUEC TCKCTOBOI'O MATCpHUaJid.

216




HaumenoBanue pa3iesioB
npogeccuoHAJIbHOI0 MOIYJISA
(ITM), MesKIM CIUTIIHHAPHBIX

kypcoB (MJIK) u Trem

Coaeprxanue yueOHOro MaTepuaJa, 1a00paTopHble padoThl H NPAKTHYECKHE
3aHSATHS, CAMOCTOSITEIbHAsI padoTa 00y4auuxcs, KypcoBasi pador (poeKT)

O0BbeM yacoB

YpoBenb
OCBOEHHS

dopMaTupoBaHUE TEKCTOBOI'O MaTepuaa.
Ha6op ocHOBHOTO U JOMOJIHUTEIBHOTO TEKCTA.
Habop Tekcra B KoaupoBke 1o bpaiio.

Bcero 4 cemecTp

332
(22/56+38+216Y1I)

Bcero

509(56/144+93cp+216V1I)

I[J'I?[ XapaKTCPUCTUKHN YPOBHA OCBOCHUA y‘IC6HOFO MaTepHralia UCIOJb3YIOTCA CICAYONINC 0003HAYCHUS:

1 — o3HaKoMuTENbHBIH (Y3HaBaHUE paHee U3YUCHHBIX OOBEKTOB, CBOWCTB); 2 — PENPOAYKTHBHBIN (BBITIOTHEHHE JSSATEIEHOCTH IO 00pa3ily, HHCTPYKIIMH WIIH I10]] pYKOBOJICTBOM);

3 — NPOJNYKTUBHBIN (IUIAHUPOBAHKE U CAMOCTOSTEIBHOE BBIIIONIHEHUE JIEITEIbHOCTH, PELICHHE TPOOJIEMHBIX 3a7a4).




4. YCJIOBUA PEAJIN3ALIUU AJAIITUPOBAHHOM ITPOI'PAMMBI
IMPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeﬁoBaHmI K MUHUMAJIBbHOMY MAaTCPHAIBHO-TEXHUICCKOMY o0ecreyeHu10

Peanuzanus npodeccnoHaabHOro MOIYJIs PEeAIoaraeT HaJuuue
4.1.1 VYwuebHoro (bix) UHGOPMAIIMOHHBIX TEXHOJIOTHH,

kabuHeTa (OB) TEXHOJIOTHH U 000PYI0BaHUS MOTUTPAGUIECKOTO

IPOU3BOJICTBA;
4.1.2 wmactepckas AJIIEKTPOHHOI'0 HA0Opa U BEPCTKU;
4.1.3 3ana VUL, 6ubmuoreka;

YUTAIBHBIN 3aJ1 C BBIXOJOM B CCTH I/IHTepHeT.

4.1.4. O0opynoBanue y4e0HOro(brx) kabnHera(on)

Ne HanmenoBanusi 00beKTOB M CPeICTB MATEPHATbHO-TEXHUYECKOTO [Mpumeuyanus
odecreuyeHUs

Ka0uneT nH(dopMallMOHHBIX TEXHOJIOTUI, TEXHOJIOTMH U 000PYAOBAHUS
HOJIUrpaduyecKoro Npou3BOJCTBA

MacTepckasi 3JeKTPOHHOTO Ha0Opa U BEPCTKU

=

pabouue MecTa 110 KOJIMYECTBY 00Y4aroIuXcs;

Texnuueckue cpeacTsa 00yueHust

MNEPCOHAJIBHBIC KOMIIBKOTCPHI, 06”I)GILHH€HHI>IG B JIOKAJIBHYIO CCTh

MYJIBTUMENUNHBIN ITPOEKTOP

HHTCPAKTUBHAA TOCKaA

IpUHTEP

Nunykuuonnas cucrema UI-1/K1

Nl =) =) =]}

KoMmmyHukaTuBHas cucreMa [{uanor ba3oBslii IITOC

IIporpamMmmHoe o0ecnieueHune

onepanuonnsie cucreMmbl Windows 7, Windows 10

AHTUBHMPYCHBIE IPOTPAMMBI

oducusle nakeTsl Microsoft Office

R|IR|IR|IR

TexcroBsiii penakTop OpenOffice Writer.

IKPAHHO-3BYKOBBbIE 10CO0HsI (MOTYT ObITh B IH()POBOM BH/IE)

Hpe3eHTau1/m I10 TEMaM MOIYJIA

NP (= w|N R =lo|o|sw Nk =k

[Tlndpossie 00pazoBaTeIbHBIE PECYPCHI

<

Y4eOHO-MeTOANYeCKHEe MATEPHUAJIbI 10 MOAYJII0

Martepuansl o Teopernueckoi yactu MK

Marepuaiibl K NpakTU4ecKuM 3aHaThsiM 1o MJIK

MaTCpI/IaJ'ILI I10 OpraHu3annuun CaMOCTOSTEIbHOMN pa6OTLI

AR =M

El Rl i e

KoMmiekTsr KOHTPOJIbHO-OCHOYHBIX CPCACTB

YciioBHbIE 0003HAYEHUSA
I — oemoncmpayuonnwiii axzemnisap (1 3x3., Kpome cneyuaibHoO 020860PEHHbIX CYHAEB);
K — noanwiii komniekm (ucxo0s uz peanvbHol HANOIHAEMOCIU SPYINbL),
D — xomniexm 05l PPoOHMAILHOU padomsl (NPUMEPHO 8 08A pA3a MeHbuUle, YeM NOJHbIU KOMNIEKM,
mo ecmb He MeHee 1 9K3. Ha 08X 00YUaArWUxXCcs);
I1 — komnnexm, Heob6x00UMbLIL 0151 NPAKMUYLECKOU pabOmMbl 8 2PYANAX, HACUUMBIBAIOUUX NO HECKOTbKO
ooyuarowuxcs (6-7 9K3.).



4.1.5. Peanmuzanuss npogecCHOHAJIBLHOI0 MOAYJSA MpeAnojaraer 00s3aTeJbHYI0
Y4eOHYI0O PAKTHUKY.

O6opyn0oBaHNE U TEXHOJOTUYECKOE OCHAIIIEHUE PA00YUX MECT:

MYJIbTUMEIUUHBIA ~ TPOEKTOp,  MEPCOHAJIbHBIE  KOMIBIOTEPHI,  MPOTrPaMMHOE

obecneuenue: OneparmonHas cuctema Windows 7, Windows 10, TEeKCTOBBIN pe1akToOp
OpenOffice Writer, MS Office.

4.1.6 CnenuajbHbIe YCJIOBHUS /151 00y4AIOIIMXCHA U3 YUCJIA JIMI ¢ HHBAJTUIHOCTHIO
U JIUI[ ¢ OTPAHNYEHHBIMU BO3MOKHOCTSMHU 310POBbS

[Ipu peanuzanuu  mporpaMmbl  JTUCHUIUIMHBI ~ BO3MOXHO  NPUMEHEHHUE
AJIEKTPOHHOTO OOYYECHUS U (MJIM) TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

OCHOBHBIMHM CPEICTBAMH, HCIOJIB3YEMBIMU [IJIsl peaiv3aliyd JAUCTAHIIMOHHBIX
TEXHOJIOTUH, SIBIISTFOTCS:

Cucrema  momumepxkku  yueOHoro  mpomecca [BIIOY  «Kypranckuit
NeIarOrMYSCKUi  KOJIeK», (GyHKIMoHupyromas Ha twiatdpopme Moodle, pexum
noctyna: do.kpk.kss45.ru. B nanHoi#i crcteMe pa3MenaroTcs MaTepHalibl Kypca: JISKIINH,
MPaKTUYECKUE 3aJaHusl, TECThI AJIsI OpraHU3aluyu KOHTPOJIS U T.1.

JI1s1 IpOBENIEHHS 3aHATUN B PEKHME PEaTbHOIO BPEMEHM TAKXKE HCIIOJb3YETCS
npuwioxkenue Skype (ecTh BO3MOXKHOCTB mepenadu (ailyioB, 1eMoHCTpalusi pabodero
CTOJIa JTH0OOr0 U3 YYaCTHUKOB BUAECOCBSI3H, Yar).

Nudopmarmonnoe odbecneueHre oOydeHUs: BKIIOYAET MPEIOCTABICHUE YUCOHBIX
MaTepUalioB B pa3IMYHBIX (hopMax.

JliiA ajanTanuu K BOCHPUSITHIO 00YyYAIOIIUMMUCS JIMIAMH ¢ MHBAJIUIHOCTBHIO U
Juuamu ¢ OB3 ¢ HapyumieHueMm ciayxa CHPaBOYHOIo, y4e0OHOIro MarepuaJia,
NpeayCMOTPEHHOI 0 o0pa3oBareIbHOM NMPOorpamMmmoit no AMCUMILINHE,
o0ecneynBalOTCH CICAYIOLIHE YCTOBHSA!

- 3BYKOBasi  ClpaBo4Has  uHpopmarus  AyOnupyercs  BU3yalbHOMU
uHdopmalmeli Ha KJIacCHOM Jocke U (win) Tabiauiax, CTeHJaxX, pa3MEIIEHHBIX B
KabuHeTe, B TpodheCCHOHAIBHOM KOMMYHHUKAITMOHHOM cructeMe «/{namory;

— IS JIydlied OpUEeHTaUUuM B ayJAUTOPUU, TMPUMEHSIIOTCS CUTHAJbI,
OTIOBEIIAIONINE O Hayaje W KOHIIC 3aHATUA (CJIOBO «3BOHOK» MUIIETCA HAa JIOCKE WJIU
MPOU3HOCUTCSI Ha )KECTOBOM SI3BIKE);

- nepea TeM Kak JAaBaTh 00bSICHEHHE HOBBIX MPO(PECCHOHANIBHBIX TEPMHUHOB,
MIPOBOJIUTCS CIIOBapHasi paboTa, pa3OMpaeTcsi CMBICIOBOE 3HAYEHUE KaXKJIOTO CIIOBA C
00s13aTeIHLHOM JIMYHOCTHO OPUEHTUPOBAHHOW 00paTHOM CBsI3bI0 ¢ oOyuatomumucs. 1o
JUCHUIUIMHE UCTIOJIB3YETCS TEPMUHOJIOTHUECKUI CITIOBAph U T.II.

KomneHncanus 3aTpyiHeHuii pe4eBoro paspurus ciaadocabimamux jgun ¢ OB3
MPOBOANTCH 32 CYET:

- HCTOJIb30BAaHUSI CXEM, JUarpamMM, PUCYHKOB, KOMIBIOTEPHBIX MPE3CHTAIUN C
TUIIEPCChUIKAMU, KOMMEHTUPYIOIUMHU OT/IeJIbHbIE KOMIIOHEHTHI U300payKeHUS;

— pPEeryJISIpHOTO TPUMEHEHHSI YIPaXHEHUM Ha Trpaduueckoe BbIJEICHUE
CYIIECTBEHHBIX MTPU3HAKOB MPEIMETOB U SIBJICHUN U T.II.



4.2. AHOOPMALIMUOHHOE OBECIIEYEHUE OBYUEHU S
Ilepeyenb pekoMeHayeMbIX Y4eOHBIX U31aHuil, UHTepHET-pecypcoB,
JAOTOJIHUTEJIbHOM JIUTePaTypPhbI

OcCHOBHbBIE HCTOYHUKH:

1. Anpapuanos, B.Jl. JlecaTunanbleBblii METO NI€YATH HA KOMIIBIOTEPE.
[Texct] — CII6.: ITurep, 2016 — 96 c.

2. bukmyxamero, M. X., Hcxakos, 3. @., Jlexmyc, M. IO.Pa3paboTka
y4eTHbIX npuiioxkenuil B cpeae MS. [Tekcr] — M.: IIpomerteit, 2018 — 122 c.

3. 3aiinieB, B.b. Camoyuutens «cnenoii» nedarn Ha [1K. [Texct] — M.: T8
RUGRAM, 2017 — 176 c.

4.  Kokc [xotic, [bxoan Jlamoept, @paii Keptuc JI. Microsoft Office 2010.
Pycckas Bepcus. [Tekct] — M.: Dxowm, 2016, 608 c.

5. Kokc JIxoiic, Ixoan JlamGept. Microsoft Word 2013. Pycckas Bepcusi.
[Tekct] — M.: 3kowm, 2015 — 640 c.

6. JleBun, A.I1l. Word u Excel. 2013 u 2016. Camoyuutens JIeBuHa B 11BETE
[Texct] — CII6.: ITurep, 2017 — 192 c.

1. Jleontses, B.I1. Hoseitmasa snuuknonenus. Komnerorep u untepuet 2016.
[Tekct] — M.: Dkemo, 2016 — 560 c.
8. Murtponomutr Bennamun (®emuenkoB). Habop tekcra Ha IIK. Cnenoi

necatunanbieBblid Meto neyatu. Camoyuutens [Tekct] - CI16.: Kopona-Bek, 2017 —
64 c.

Q. [Tpoxmu, P. I'., Bumnesckwid, B. I1., Matsees, JI. M.Windows 8.1 + Office
2013. INpaktrueckoe pykoBoacTBo (+DVD). [Tekct] — M.: Hayka u Texnuka, 2015 —
528 c.

JlonoJiHUTeIbHbIE HCTOYHUKMU:
1. Bour VYomrec. Office 2016 s «uaitaukoB».  [Texer] — CIIO.:
Huanextuka-Bunbsimc, 2016 — 448 c.
2. Jleontwes, B.I1. Microsoft Word 2016. Hoseiimuii camoyuntenb. [TekcT]
— M.: Dkemo-IIpecc, 2016 — 128 c.
3. Ceporonckuii, B. B. Microsoft Office 2016, Office 365. Ilomnoe
pykoBoactso. [ Tekct] — M.: Hayka u texauka, 2017 — 448 c.

HuTepHeT — pecypcsbl:

1. Wpudt bpaiins ans cnenbix. Kak HayunThes yntath U nucath mpudrom bpaitns
[OnexkTponnsblii pecypc]. — Pexxum moctyma: http://fb.ru/article/146259/shrift-
braylya-dlya-slepyih-kak-nauchitsya-chitat-i-pisat-shriftom-braylya, cBoGoaHbIi.
— 3ariL. ¢ ’KpaHa.

2. A30yka bpaiins - KIIF04 K rpaMOTHOCTH Y HE3aBUCUMOCTH [ DNIEKTPOHHBIN pecypc].
— Pexum nocryma: https://www.syl.ru/article/216037/new_azbuka-braylya---
klyuch-k-gramotnosti-i-nezavisimosti, cBoOOIHBIN. — 3arJI. ¢ SKpaHa.

3. Bo3moxxHoctu pemaktupoBanuss U QopmarupoBanuss B Bopae (Word)
[DEeKTpOHHBIIM pecypc]. — Pexxum JoCTymna: http://comp-
profi.com/view_post.php?id=512, cBoOoaHBIN1. — 3ari. ¢ SKpaHa.



4. PemaxtupoBanue Tekcra B Word [Dnextponnsiii pecypce]. — Pexxum mocryma:
https://free-office.net/fag-office/260-kak-otredaktirovat-tekst-v-vorde.html,
CBOOOJHBIN. — 3ari. ¢ FKpaHa.

5. TekcroBbiii penaktop Word 2010 [OnexTpoHHbiit pecypc]. — Pexum pocryna:
http://pcabc.ru/word10/w01.html, cBoGoHBIN. — 3ari. ¢ KkpaHa.

6. Bocrounsie u 3anaanbie andaBuThl. [IIEKTpOHHBIN pecypc]. — Pexxum pocryna:
https://studfiles.net/preview/3913374/, cBoGoHbIN. — 3aril. ¢ 3KpaHa.

7. CuctemMbl TNHCBMEHHOCTH [DNEKTpOHHBIM pecypc]. — Pexum nocrtyna:
http://www.london-moscow.ru/sistemi_pismennosti, cBoOOTHBIA. — 3ari. ¢
JKpaHa.

4.3. O0mue Tpe0OBaHUA K OPraHU3alMU 00Pa30BaTeJIbLHOIO Mpoecca
NPHU peanu3annu NpogecCHOHAIbHOT0 MOYJIsA

TpebdoBanus K ycJIOBHSIM NPOBeAeHUS 3aHATHIA

Peanu3zanus npogecCHOHaIbHOIO MOYJISI OCYIIECTBIISETCS:
napajuieJIbHO C OCBOEHUEM O0IIENTPO(PECCUOHANBHBIX JUCIUILIUH U MOIYJIEH:
OcCHOBBI TOJAUTPAPUIECKOTO TPOU3BOJICTBA
Buel v 511€MEHTHI TEYaTHOTO TEKCTa
NHupopmanmoHHbIe TEXHOJIOTUU B MPOPECCUOHAIBHON AESATENBHOCTH
[TpodeccuonanpHas ekcuka
[IM.02 Bepctka TEKCTa C HCIOJIb30BAHUEM IPOTPAMMHBIX IPOIYKTOB
noJUTpaduIeCcKOro MPOU3BOICTBA
Peanuzauus npodeccnoHaabHOro MOyl OCYIIECTBIsIETCS HA 2 U 3 Kypcax, B 3-
4 cemecTpax.

[TpodeccroHaIbHBIN MOJTYJIb C IIEIBI0 00ECIIeUeHUs JOCTYITHOCTH 00pa30BaHus,
TIOBBIIICHHSI €TO0 KaUeCTBA MOXKET ObITh pean30BaH ¢ MPUMEHEHNEM TEXHOJIOTUN
JMCTAHIIMOHHOT0, 3JIGKTPOHHOTO U cMelanHoro ooyuenus (panee - 10T, 20, CO).

DOnexkTpoHHOEe OOy4YeHHe U [UCTaHIIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTHH
UCIOJIB3YIOTCS B JIOMOJIHEHUE K OCHOBHOMY yU4€OHOMY IpoLiecCy JJIs:

- OpraHu3alM¥ CaMOCTOSITEIbHOW paboThl OOydarommxcs (MpeaoCTaBICHHE
MaTepuasoB B IEKTPOHHOU (opMe Ui CaMOIIOArOTOBKM; OOECIieYeHre MOATOTOBKH K
OPAKTUUECKUM W JAOOpaTOpHBIM  3aHATHSM,  OpraHu3auuss  BO3MOXKHOCTHU
CaMOTECTHUPOBAHUS U AP.);

- TPOBEJCHUS KOHCYJbTAllMil C HCIOJb30BAaHHEM DPA3IMYHBIX CPEACTB OHJIANH-
B3aMMOJICHCTBHSI B JICKTPOHHO-UH(DOPMAIIMOHHONW 00pa30BaTeNbHON Ccpelie KOoJUIemKa
(manee — OMOC), Hanpumep, BeOMHAPOB, (OPYMOB, YATOB;

- OpraHu3alui TEKYIIETO U MPOMEKYTOYHOTO KOHTPOJISI OOYJArOIIUXCS U JIp.

CwMmenranHoe 00y4eHHe peaanu3yeTcsi HOCPEICTBOM:

- OpraHu3alMi CKBO3HOW CBSI3W ayJIUTOpHOM paboTel ¢ pabdotoir B DUOC
KOJUIEKaA;

- perynspHOTO B3aMMOJCHCTBHUS TMpemojaBaTeNii C OOYYalOUIUMHCS C
rcnoJyib3oBanuem Texnoioruit 90 u J1O0T;



- OpraHu3aluy TPYIIOBOM y4eOHOU nesTenbHOCTH oOywatonuxcs B DMOC
KOJUIEKaA.

OCHOBHBIMH CpPEJICTBAMHU, UCTIOIB3YEMBIMU JJI pealn3allii JaHHBIX TEXHOJOTHH,
SIBJISIFOTCSL:

- Cuctema noanaepxku yueoHoro nponecca 'BIIOY "Kypranckun negarornueckuii
xowtek", (QyHKIuoHWpyromas Ha 1wiatrhopme Moodle, pexum mocryma:
do.kpk.kss45.ru.

— Onextponnass Oubmmoreka ['BIIOY «Kypranckuili mnemarornyeckui
KOJUTEK», pekumM noctyna: https://do.kpk.kss45.ru/course/index.php?categoryid=26

— dainoBelil  apxuB, pexuMm goctyna:  https:/kpk.kss45.ru/yueOHasi-
paboTa/IMCTaHIIMOHHbIE-TEXHOJIOTHH/alnoBbIli-apxuB.html.

— TeamViewer - mporpamMMmHOe oOO€cCICUCHHE I YAAIEHHOTO KOHTPOJISA
KOMITBIOTEPOB, 0OMEHa (pailiiamMu, BUACOCBI3U U BEO-KOH(DEpEHIU.

— Skype.

[Ipu mpoBeeHNN WHAWBUTY ATBHBIX TUCTAHIIMOHHBIX 3aHATHH U 3aHATHA B MaJIBIX
TpyIIax UCIHOJIb3YIOTCS HOYTOYKH C CEHCOPHBIM SKPAaHOM, MO3BOJISIONINE BBHITOIHSTH
J00bIe 3alMCHU Ha DKpaHE ¢ MOMOIIbI0 cTuiyca. JlJis mpoBe/ieHrs OHJIaWH-3aHSITHI C
OoMbIION ayAuTOpuel oOydYaronmxcs o0OpyAOBaHbl KaOMHET OHJIANMH-OOyYEeHHS U
KOH(EepeHII-3aJl.

TpeOoBaHus K YCJOBHAM OPraHU3ALMHU Y4eOHOH NPAKTHUKH
[Ipu peanuzanuu npodecCUuoHAIBHOTO0 MOYJIsE DJIEKTPOHHBIN HA0Op U MpaBKa
TEKCTa MpeycMaTpUBaeTCs MPOBEICHNE yUeOHOM MPAKTUKH.
Y4eOHasi NpaKkTHKa IPOBOJNUTCS KOHIICHTPUPOBAHHO Ha 2 Kypce B 4 ceMecTpe
nocyie u3ydeHus pasfena 4. YdeOHas TpakTUKa TPOXOJUT TMOJ PYyKOBOJCTBOM
penojaBarenei, OCyeCTBISIIOUUX MPenoaaBaHue nNpodecCuOHaIbHOTO MOTYJIS.

[enu, 3amaun nporpamMMbl U (HOPMBI OTUYETHOCTU OTMPEIEITSIOTCS KOJUICIKEM U
JTOBOASTCA 10 OOyYaroluxcs 10 Hayaia NpaKkTUKH.

TpedoBanus K yC10BUSIM KOHCYJIbTAIMOHHON NOMOIIM 00y4ar0IUMCS
Koncynbranuu ajist CTy I€HTOB POBOIATCS €KEHEACIBHO.
@opMBbI POBEICHNS KOHCYJIbTALlWN: TPYTIIIIOBBIE U UHAWNBHYaJIbHBIC.

TpeGoBanusi K YCJOBHUSIM OpPraHM3allMid BHeAyJIHMTOPHOH JAeATeTbHOCTH

00y4armuxcs

Breayauropras paboTa CONpOBOXKIAETCS METOANYECKUM 00€CTICYCHHUEM.

Peanu3zanus nmpodeccroHanbHOTO MOy 00eCreunBaeTCs JOCTYIIOM Ka)a0Tro
oOydJaromerocss K MOIYJIO JUCTAHIIMOHHOTO OOydYeHHUs KOJUleIka U OMOIMOTEUHBIM
dbonmaM.

Bo Bpems caMoCTOSITENbHOW TMOATOTOBKHU OOydarommecs: 00eCeuynBarOTCs
OecIUIaTHBIM JIOCTYTOM K ceTn VIHTepHeT.


https://do.kpk.kss45.ru/course/index.php?categoryid=26
https://kpk.kss45.ru/учебная-работа/дистанционные-технологии/файловый-архив.html
https://kpk.kss45.ru/учебная-работа/дистанционные-технологии/файловый-архив.html

4.4. KagpoBoe o0ecnieuenne 00pa3oBaTeIbHOI0 MPOLECCa

Tpeb6oBaHusi K KBAJIUPUKANUM MeJATOTHYECKUX KAJAPOB, 00ecneYnBAOIINX

o0yyeHue 10
poecCuOHaNBEHOTO

MEKIMCHUILIMHAPHOMY(BIM)  Kypcy(am):
oOpa3oBaHus,

COOTBCTCTBYIOILIICTO

HATMIUe
npouIIo

BBICILIETO
MOIYJIs

«QNEKTPOHHBIA HAOOp M TpaBka TekcTa» Mo cnenuaibHocTH 29.01.24 Omepartop

AJIIEKTPOHHOTO Habopa W BEPCTKH.

OngwIT ACATCIIBHOCTH B  OPraHHU3aAlUAX

COOTBETCTBYIOIIEH MpodheCcCHOHATBHON CHEPHI SIBISICTCS 00s3aTCIIBHBIM.

TpeﬁoBaHnﬂ K KBaJII/I(l)I/IKaHI/II/I neJarort4eCKux Kaapos, oCymeCTBJAAI0IINX

PYKOBOACTBO
oOpazoBaHneM —

NPAKTUKOM:

CIICOHaJINCThI C
nperogaBaTciin

BBICIITUM
MCKANCHOUITIIMHAPHBIX

po¢eCCHOHATEHBIM
KypcoB, a

TAKKC

o01enpoecCHOHANBHBIX TUCHUIIIUH « OCHOBBI TOJUTPAPUUECKOr0 MPOU3BOACTBAY,
«BuIbI 1 2IEMEHTHI IEYATHOTO TEKCTAY.

5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHUSI
AJAIITUPOBAHHOMU ITPOI'PAMMBI ITPO®ECCHOHAJIBHOT'O MOAYJIA
(BUJIA IPO®ECCUOHAJIBHOU JEATEJIBHOCTH)

Pe3yabTarhl DopMbI U METOAbI
OcHoBHBIE OKA3aTeJIN OLlEeHKH
(ocBoeHHBIE MPO(eCCHOHAILHBIE KOHTPOJIA 1
pe3yJbTara
KOMIIETEHIIUH) OLIEHKH
[IK.1.1. HaOupats u mnpaButh B |- coOmroneHue npaBuwi Th npu pabote | HabmoIeHNE 3a
AJIEKTPOHHOM BHJIE MIPOCTOM TEKCT. | 3a I1K, HCIIOJIb30BAHUE | IE€ATEIBbHOCTBIO
JecATUNAbLEBOrO0  MeToja Halopa | oOyyarolmuxcss Ipu
TEKCTa, BBINOJIHEHUH
-BBICTaBJICHHE MapaMETPOB CTPAHMIIBI, | TPAKTUYECKUX "
ab63ana, mpudra; 1a0opaTOPHBIX
- IEMOHCTpAIUs YMEHUH. pabor;
- TECTUPOBAHUE.
[IK.1.2. HaGupatb u mpaBuTh B |- NPOU3BOAUTH BBOJA LU(DPOBONH U | -HaOIIOAECHUE 3a
NIEKTPOHHOM BUJIE TEKCT, | aHAJIOTOBOM uHpopMaluu B | IEHCTBUAMU
HACBILIEHHBIH ~ MaTeMaTHYECKUMH, | IEPCOHAIbHBII KOMIIBIOTED c | oOyyatomuxcss npu
XUMUYECKHUMH, (HU3UUECKUMH U | Pa3IMYHBIX HOCUTENEH; BBITOJIHEHUH
UHBIMM  3HaKamu, (opMmyrnamu, | - HCIOJB3YysSd CpEACTBA MPOTPaMMBbI | 3aJaHUM
COKpaIlleHHBIMH 0003HAUEHUSIMH. BCTpOeHHBIH  «Pemaktop  Gopmymn» | MpaKTUYECKHX u
HabupaTh TEKCT HACBILIEHHBIN | 1a00paTOPHBIX
MaTeMaTHYECKUMH, XMMHUYECKUMH, | paboT, yueOHOit
GU3NYeCKUMH W WHBIMH  3HaKaMH, | IPAKTHKH.
bopmynaMu, COKpalieHHBIMH
I1K.1.3. HaGupaTh 1 npaBUTh TEKCT | - TMPOM3BOAUTH BBOJ TEKCTa C | -OLEHKa  KadecTBa
Ha S3bIKaX C CHUCTEMOM MHCbMa | KJIIAaBUATYPHl U C Pa3IMYHbIX HOCUTENEH | YCBOCHUS
0c00BIX rpaduueckux Gpopm. Ha S3bIKaX C CUCTEMOM MUChbMa OCOOBIX | TEOPETUYECKHUX
rpaduueckux Gopm. 3HaHUHN

o0yJaronmxcs;




-JICMOHCTpalUsl YMEHUU.

HaOJIFOIeH1E 3a
JEATEIIbHOCTHIO
oOydJaronmxcs
BBIIIOJTHEHUH
MPAKTUIECKHUX
paboT.

npu

I1K.1.4. HaGupaTh ¥ IpaBUTh TEKCT
C y4eTOM 0coOeHHOCTEN
KoaupoBaHus 1o bpaitnro.

JEMOHCTpAIMs 3HAaHUH M yMEHHH Ipu
HaboOpe U IpaBKe TEKCTA.

HaOJIFOeH1E 3a
JIeHCTBUSIMU

oOydJaronmxcs Ha
y4eOHOll TpaKTHKe,

pu BBIIIOJIHEHUU
paboT.

[1K.1.5. Ucnonp30Barh mpu HabOpe | AEMOHCTpALUsl 3HAHUM W YMEHHH Ipu | HabiaroaeHue u

M  TpaBKe TEKCTa  CUCTEMbl | HAboOpa M MpaBKU  TEKCTa  C | OLEHKa

3JIEKTPOHHOIO Habopa C | BUACOKOHTPOJIbHBIMU YCTPOHCTBAMH. JeSITEIbHOCTH

BHJIEOKOHTPOJIbHBIMU o0yJaromuxcs B

YCTpPOMCTBaMU. MPOLIECCE OCBOCHUS
o0pa3oBaTenbHOM
IIPOrpaMMBbl,
HaOJIFOIcHUE 3a
JEeSITEIbHOCTBIO
oOydJaronmxcs Ha
MIPAKTUYECKHUX
3aHATUSAX, npu
BBITIOJIHEHUH  paboT
1o y4eOHOM
IIPAKTHKE.

c]DOpMI;I U MCTOAbI KOHTPOJI KM OLCHKH PC3YJIbTATOB o6yquH5[ JOJIDKHBI

MO3BOJISATH ~ IIPOBEPATH Y

poeCCUOHANIBHBIX ~ KOMIETEHIINH,

00€ecCTeunBaOIINX UX YMEHHM.

00y4Jarommxcs

HC

TOJIBKO

c(hopMHUPOBAHHOCTH
HO W pa3BUTHE OOIMMX KOMICTCHIMA U

JInunocTHbIe DopMbI U
PesyabTarbl
pe3yJbTaThl OcHoBHbIE MOKa3aTeu MeETO/IbI
(ocBOEeHHBIE 001ITUE
NMPOrpamMMbl OLICHKH pe3yJibTaTa KOHTPOJISI
KOMIIeTEHIIMH)
BOCIIMUTAHMS OlleHKH
OK 1. INonumats cymuocts u | JIP 13 JleMOHCTpalus nHTEpECa K VYyacrtue B
COLIMAJIbHYIO 3HAYUMOCTh Oymyuieit mpodeccun ceMUHapax,
Oymymieit mpodeccuu, WHTEpIpeTaIus
MPOSBIISITH K HEM yCTOMYMBBII pe3yabTaTOB
HUHTEpEC. CaMOCTOSITEIIBHOM
paboTHI.
OK 2. Oprann3oBsIBaTh JIP 14 — BBIOOD U MPUMEHEHHE WNHuTtepnperarus
COOCTBEHHYIO JIESTEIBLHOCTD, JIP 15 METOJIOB M CITOCOOOB PEIICHUs | Pe3yJIbTaTOB
WCXOJIS U3 TIEJIH U CTIOCO00B ee poeCCHOHAIIBHBIX 3a]1a4 B HaOIIOICHUH 32
JOCTH>KEHMS, ONIPEACIIEHHBIX 00nacT BepCTKa TEKCTa C NEeSATETbHOCTBIO
PYKOBOJUTEIIEM. HCIIOJIb30BaHNEM oOyuarolerocs B
MPOrpaMMHBIX MTPOIYKTOB nporecce
nosurpaduyeckoro OCBOEHUS
IIPOU3BOJICTBA; 00pa3oBaTeNbHOM




—  omeHka 3p(HEKTUBHOCTH H

KaueCTBA BBINOJIHEHUS

OK 3. AnanusupoBaTh JIP 2 pelIeHne CTaHJAPTHBIX U

pabouyro CUTYaIHIO, JIP 3 HECTaH/IaPTHBIX

OCYILIECTBIISATh TEKYIIUN U JIP 6-12 po¢eCCHOHAIBHBIX 3a]1a4 B

WUTOTOBBI KOHTPOJIb, OIICHKY U 00J1aCTH COIPOBOKACHUS U

KOPPEKIHIO COOCTBEHHOMN IIPOJIBM>KEHUS IPOIPAMMHOTO

NEeSATEIbHOCTH, HECTU obecrieueHust 0TpaciieBou

OTBETCTBEHHOCTb 32 HaIlpaBJIECHHOCTH

pE3YJIbTAThI CBOEH paOOTHI.

OK 4. Ocy1uecTBisTh IOUCK — 3¢} dexTuBHBII IIOMCK

nH(popManuu, HeOOXOAUMOKN He0oOXoaMMOM HH(POPMAIINH,

ist 3G PEKTUBHOTO — HCIIOJIb30BaHUE PA3JIUYHBIX

BbIIIOJIHCHHA UCTOYHUKOB, BKJIrOYast

npodeccnoHanbHbIX 331a4. 3JIeKTPOHHbIE

OK 5. Ucmtonp30Bath JIP 4 - JIEMOHCTpAIMS] HABBIKOB

MH(POPMAIIMOHHO- paboThl ¢ HHpOpMaLUEil,

KOMMYHHKAIIMOHHBIE MIPEACTABICHHON B

TEXHOJIOTHU B AJIEKTPOHHOM BH/IE;

npodeccnoHanbHOM - HCII0JIb30BaHUE

e TETbHOCTH. palMOHAIBHBIX METOJIbI TIOUCKA
U XpaHeHus uHpopmaluu B
COBPEMEHHBIX
MH(}OPMAIIMOHHBIX MACCHUBAX;

OK 6. Paborars B KoMaHze, JIP 6-12 JIP 1 | B3auMoOn€eHCTBUE C

3¢ pexTUBHO 00IIATHCS C JIP 5 0o0y4JarmuMucs,

KOJUIEraMH, PYKOBOJICTBOM,
KJIMCHTaMHU.

npenoaaBaTejsIMM B X04€
00y4eHus

HpOrpaMMBbl 1
y4eOHOMI
HPaKTUKH.
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