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AHHOTaUuA
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npodeccmoHanbHoM MnoarotoBky) «KoHCynbTaHT B obnactu passutus Lindposoi
PaMOTHOCTU HaceneHus (UMdpoBoi KypaTop)» paspaboTtaHa B COOTBETCTBAM C
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30.11.2018 N 682H
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1. KOMMJIEKC OCHOBHbIX XAPAKTEPUCTUK NMPOIrPAMMBbI
1.1. MNosAcHuTenbHas 3anucka

OcHoBHas nporpamma npodgeccnoHanbHoro oby4veHusa (nNpodeccuoHanbHom

noaroToBkn) no npodeccmun paboumx, AomKHOCTU crnyawmx 06.044 KoHcynbTaHT B
obnactm pas3Butna LMEPPOBOA PAaMOTHOCTM HaceneHus (umdpoBON  KypaTtop)
HanpasrieHa Ha:
- NpuobpeTeHne LWKONbHMKaMM NPOEeCCMOHANbHON KOMMETEHUMN: KOHCYINbTUPOBAaTb
rpaxgaH B obnactu pasBuTna LUMEPOBON rPaMOTHOCTU, B TOM 4ucne gns paboTbl ¢
nporpaMmmamu-6paysepamm gnst paboTbl B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn "WMHTepHeT", nporpammamMu OfEeKTPOHHOW MOYTbl, C OCHOBHbIMW OHMaWH-
cepBvCaMM MO OKa3aHWIO 3MEKTPOHHbIX YCnyr, nopTanamMn rocyaAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

MMMNPC npegHasHayeHa gns npodeccuoHanbHoro obydeHus nuy, paHee He
nmeBLLMX Npodeccnn paboyvero nnu AOMKHOCTU CryaLuero.

MMMNPC paspabotaHa Ha OCHOBaHWN HOPMAaTUBHbIX AOKYMEHTOB:

-bepepanbHbin  3akoH oT 29.12.2012 N 273-®3 «0O6 o6pasoBaHun B
Poccunckon ®epepaunny

-Mpwukasz MunnpocelieHns Poccumn ot 26.08.2020 N 438 «O6 yTtBepxaeHumn
Mopsgka opraHu3auum u  OCyLlecTBneHus obpas3oBaTenlbHON AeATEeNbHOCTU MO
OCHOBHbIM NporpamMmmMam npogecCnoHanbHOro obyyeHna»

- Mpukas MuHuctepctBa npoceeweHns PO ot 14 uons 2023 r. Ne534 «O6
yTBepxaeHun [lepedHa npodpeccun paboumx, AOSMKHOCTEN CryXKawux, No KOTOPbIM
ocyLlecTBnaeTca npodeccnoHansHoe obyyeHne»

- ®epepanbHbin 3akoH oT 30.12.2020 N 530 ®3 "O BHeceHUM U3MEHEHUI B
depepanbHbin 3akoH "O6 MHOpMaLMK, MHPOPMALMOHHBIX TEXHOMOMMAX U O 3awuTe

NHJOPMaLINN»

Mpun paspaboTke MMMPC yunTbiBaNuCh:

-«MeToanyeckune pekomMmeHaauunm no pa3paboTke OCHOBHbIX
npodeccuoHanbHbIX obpasoBaTenbHbIX nporpamm n AOMNOMNHUTENBbHbIX

npodeccnoHarbHbIX MpPOrpaMM C Y4eTOM COOTBETCTBYHOLWNX MPOdeCcCMOHarnbHbIX
ctaHgaptoB» (yTB. MuHo6pHayku Poccum 22.01.2015 Ne [1J1-1/058H)

-MpodeccnonanbHbin ctaHaapT 06.044 «KoHcynbTaHT B 06nactu passuTtus
Lindpposon rpamoTHOCTM HaceneHus (LdpoBOM KypaTop)».

LleneBoe HazHa4yeHue nporpamMmmbl - NpodeccuoHanbHoe obyyeHune.

NMpodeccuoHanbHaa ob6nacte — «UudpoBas rpamoTHocTb. OCHOBBI
NOArOTOBKMN KOHCYNbTaLUm»

HoBu3Ha nporpamMmbl COCTOMT B YAOBNETBOPEHUN NOTPEOBHOCTEN LUKOSIBHMKOB
B NpocheccmnoHanbHOM camoonpeneneHme 1 camopassutum

Appecat nporpammbl - MnporpaMmma npodeccuoHanbHOW MOArOTOBKM MO
npodeccun pabounx, ormkHocTM cnyxawwmx 06.044 KoHcynbTaHT B o6nactu pa3suTtus
LUMpoBOM  rPpaMOTHOCTU HaceneHus (undpoBor Kypatop) paspaboTaHa [AOns
obyvarowmxca obeobpasoBaTenbHbiX opraHuM3aumin B Bo3pacte ot 14 pgo 17 ner.
Habop B rpynnbl npoBoautcsa 6e3 npegsaputenbHOro otbopa m3 BCeX XenarwLnx
3aHMMaTbCa 3TMM BMOOM AeATernibHOCTM oby4varwmxcs. MeavumnHckme orpaHuyeHus
pernameHTupoBaHbl lNepeyHeM MegULMHCKMX NpoTuBonokasaHnn MuHsgpasa Poccun.

O6bemM u cpok ocBoeHuss nporpammbl — [MTMPC 06.044 KoHcynbTaHT B
obnactm pas3sButna LMEPPOBOA PAMOTHOCTM HaceneHus (uUmdpoBON KypaTtop)
paccumnTaHa Ha 4 mecsiua — 84 yaca, cpok 0bydeHunsa — 14 Hegenb. 3aHATUS NPOBOAATCSA
1 pa3 B Hegernto.



®dopMbl 06yUeHUs.
dopma obyyeHnss — o4Has (Npy HeobXOoAMMOCTU MOryT ObiTb MCMOSb30BaHbI
ANCTAHUNOHHbIE TEXHOOMNN).
Ocob6eHHocTN Ansa oby4yarowmxca ¢ OB3 n uHBanupos.
B y4ebHbIX ayguTopusax npegycMoTpeHa opraHmsaumst paboumnx MecT ans
obyyaroLmMXCsi C HapyLLEHMAMKN OMOPHO-ABUraTENbHOro annapara, 3peHusi, crnyxa.

OcHoOBHbIMU (hopmamm y4ebHOro npouecca ABNAKTCS:

- TEOpEeTMYECKNE 3aHATUS;

- MPaKTMYECKME ayOUTOPHbIE 3aHATUS;

- NpaKkTU4eCcKne BHeayaAUTOPHbIE 3aHATUS C BbIXOLOM.

MNpenogaBaHne Kypca [OO/MKHO WMETb MPaKTMYECKYD HanpaBneHHOCTb W
NPOBOAMTBLCA B rpynne NOCTOSAHHOrO CocTaBa No 04HOM hopme 0by4veHus.

IIpucBanBaemasi KBaJIU(PUKANUOHHASA KaTeropusi/ paspsia mo padouei
npodeccun: He MPETyCMOTPEHO.

1.2. Uenb v 3agaum nporpammel. lNnaHmpyembie pesyrnbTaTbl 00y4eHuUs

B pesynbtate o0oCBOeHMS nporpamMmbl  cnywaTtenb  OOMDKEeH  OCBOUTb  BUA
npogeccnoHanbHON OeATeNIbHOCTU - OKasaHue MHMOPMALMOHHO-KOHCYITbTaLMOHHbIX
ycryr HaceneHuio B obnactu passutua umpoBon rpamoTHoCcTU. B pesynbTaTe
ocBoeHna OlMMO oby4vatowmnnecs AomKEH 3HaTb:

- NpaBuna 4enoBon Nepenuckm N NMCbLMEHHOIO 3TUKETA;

- NpaBuna 4enoBoro obLEeHNsI 1 PeYEBOro 3TUKETA;

- cBegeHus o6 opraHM3aumsax M crneumanucrtax, COAENCTBYIOLLMX B KOMMYHUKaLMK C
noabMU C OrpaHNYEeHHbIMU BO3MOXHOCTAMM;

- TpeboBaHus K 0POPMNEHNIO JOKYMEHTaLMMK;

- OCHOBHblEe TMOUCKOBbIE CUCTEMbI, (OYHKUMOHAlbHbIE BO3MOXHOCTU MONYNAPHbIX
CEpPBUCOB Noucka, NPUHLUUMBLI U1 MEXaHMU3Mbl PaboThbl MOUCKOBLIX CUCTEM,;

- KpuTepumn otbopa n MeToabl CTPYKTYPUPOBaHUS MHGOpMaLnK;

- MeToabl 06paboTKM TEKCTOBOW, YNCIIEHHOM U rpadmnveckon MHdopmaunu;

- Hambonee BoCTpebOBaHHblIE WHAPOPMALMOHHO-KOMMYHUKALMOHHbLIE TEXHONOrMn WU
cpeactBa  MHAPOPMALMOHHO-KOMMYHUKALMOHHBIX — TEXHOMOrMM  gns  nepegayu
MHdOpMaLnu;

- NpUKNagHble nporpammbl BeaeHnsa 6a3 gaHHbIX;

- 3akoHopaTenbctBo Poccunckon ®egepaumm B 0bnactM  UHTENNeEKTyanbHOM
cob6CTBEHHOCTN, nNpaBuna WCNONb30BaHUS  MHMOPMALMOHHLIX MaTtepuanoB B
NHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHON ceTu «IHTepHeT»;

- 3akoHoaaTenbcTBO Poccuickon ®egepaumm o nepcoHarnbHbIX AaHHbIX;

- HOPMbI PYCCKOr0O A3bIKa;

- BUObl U OCHOBHbIE MOfb30BaTENbCKNE XapaKTEPUCTUKN MOBUNbHBIX YCTPOWCTB;

- OCHOBHble (PYHKLMN ONnepaunoHHbIX U oansioBbiX CUCTEM;

- OCHOBHble MporpamMmbl, BXOAsSWMEe B NakeT TUMOBbIX MPUMOXKEHNUA B COCTaBe
ornepalmMoOHHON CUCTEMBI;

- 6a3oBble NPUHLMMNBI OpraHn3aunmn n PyHKLUMOHMPOBAHUSA KOMMBIOTEPHbIX CETEN;

- NMPUHLMMNBLI NOCTPOEHNA N PYHKLMOHMPOBaHNA 6a3 faHHbIX U 0COBeHHOCTM paboThl C
HUMMU;



- nporpammbl-6pay3epbl Ans paboTbl B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CETU
«HTEepHeT», NporpaMmmbl 3NEKTPOHHOW MOYTbI;

- OCHOBHble OHMaMH-CEPBUCHI MO OKa3aHUI 3JNEKTPOHHLIX Yycnyr, nopTanbl
rocyAapCTBEHHbIX N MyHULUMNANbHbLIX YCyr, B TOM YuUCre ycnyr, npegocTaBnseMblX C
MCNONb30BaHWEM  JNIEKTPOHHbBIX  COLManbHbIX  KapT, 9MEKTPOHHbIX  NraTexewn,
9JIEKTPOHHbIX oYepesen, ANEKTPOHHOM NPUEMHOM;

- TpeboBaHusa MHGOPMaLMOHHOM 6e3o0nacHOCTY;

- NpaBuna ogopMneHnst MHPOPMaLMOHHO-NPE3EHTALNOHHbBIX MaTepuasnos;

- NporpaMmHoe obecneveHve aAnga co3gaHnsa npeseHTauuim;

- NOPSIAOK OpraHn3aunmn 1 NpoBeaeHNs rPyNMoBbIX U MACCOBbIX MEPONPUATUIA;

- NoOpsAa0K paboThbl C OPITEXHUKOM M NpaBuna TexHn4yeckom 6esonacHoCTu.

B pesynbtate ocsoeHus OO oby4yarowmncs 4omKeH yMeTb:

- YTOUHATL M popmanmsoBatb nNpobnemMy, C KOTOPOW CTONKHYIICH rpakaaHuH, B Xoae
ananora ¢ HUM;

- OpraHM30BbIBaTb KOHCYNbTUPOBAHUE rpaXgaH C OrpaHNYEHHbIMU BO3MOXHOCTSAMMU C
NpMBrEeYEeHNEM CrneLmanmcToB;

- 0bOpMNATb 3asBKN Ha NpeaocTaBrieHne KOHCYIbTaUNOHHBIX YCIyr B COOTBETCTBUM C
yCTaHOBMNEHHbIMW hopmamu;

- 0opMNATbL LOKYMEHTaumio O MpefoCTaBfeHNUN KOHCYNbTaUMOHHOW YCryrn B
COOTBETCTBUM C YCTAHOBMEHHLIMU dOpMaMu;

- obpabaTtbiBaTb NepcoHanbHble AaHHbIE C cobntogeHneM TpeboBaHW, YCTaHOBEHHbIX
3akoHopartenbcTBoM Poccuinckon denepaumm;

- OKasblBaTb  KOHCYNbTATMBHYIDO  MOMOLLb, CBSI3aHHYKO C  ONepupoBaHMEM
NepcoHanbHbIMM AaHHBIMW CaMUMK Norib3oBaTensaMn (M ux 3awuTon) npu pabote ¢
WHTEPHET-CEepBUCaAMMU;

- NPUMEHATb pasnuyHble MeToAdbl Mnoucka WHgopmauun B MHGPOPMAaLUMOHHO-
TENEeKOMMYHUKALMOHHOM ceTu «NHTepHEeTY;

- cobupaTtb, aHanuauMpoBaTb M 0606WaTb MHGOPMAUUIO MO BOMpocamM MPUMEHEHUS
NHPOPMALIMOHHO-KOMMYHUKALUMOHHBLIX TEXHONMOrMM B COOTBETCTBMM C  pabouunm
3agjaHuvewm;

- ncnonb30BaThb NHOPMaLNOHHO-KOMMYHWUKaLMOHHbIE TEeXHOMNormm B
npodeCccnoHanbHON EATENbHOCTH;

- COCTaBNATb WH(POPMAaUMOHHbIE MOAYNM O Teme, CpoKax W MecTe npoBedeHus
KOHCYnbTauumn;

- nepegjaBatb MHGOPMALMIO O  KOHCyNbTauusx C MPUMEHEeHMEM CcpeacTB
MHOPMaLIMOHHO-KOMMYHWUKALMOHHbIX TEXHOMOINIA;

- BHOCUTb UHpopmauuio B 6a3bl AaHHbIX;

- paboTtaTb Ha NepcoHanbHOM KOMMbIOTEPE, C Pa3fIMYHBIMU MOUCKOBBLIMU CUCTEMaMMW,
9JIEKTPOHHOM MNOYTON Ha YPOBHE YBEPEHHOIO NOSb30BaTENS,;

- MCMONb30BaTh CPeacTBa CETEBbIX KOMMYHMKALMKA U COUMarnbHbIX CEPBUCOB, B TOM
yumcrne MoOUNbHBbIX;

- nNpoBOoAUTb OOBACHEHWE, COMpPOBOXAas MOKA30M OTAENbHbIX AEUCTBUA MO
NPYMEHEHNIO NEPCOHAbHBIX KOMMNbIOTEPOB, NH(POPMALMOHHO-TENEKOMMYHNKALMOHHOM
cetn «MHTepHeT», OHNanH-CEPBUCOB, MOOMUMbHbIX YCTPOWCTB, TEXHUYECKUX CPeacTB
aBTOMaTM3auumn nnatexen (B COOTBETCTBMM C 3aNpOCOM rpakaaHuHa);



- KOHCynbTMpOBaTb rpaxgaH nog PyKOBOACTBOM  crneuuanucta, MposiBNsTb
CaMOCTOATENBHOCTb NPU peLleHnn TUMOBbIX 3aau;

- BECTM Auanor, YyuyuTbiBas BO3pacTHble W uHAMBMAOYANbHblIE OCOBEHHOCTU
cobecenHuKa;

- oueHuBaTb pPe3ynbTaTMBHOCTb MPOBEAEHHON KOHCYNbTauuM C UCMNOSIb30BaHMEM
TMNOBbIX BOMPOCOB U 3aaHuN;

- oTbupatb W NPUMEHATb  MHCTPYMEHTbl  obecneyeHns  MH(OpMaLNOHHOM
6e3onacHocTy;

- cobupaTb, aHanuMsuMpoBaTb M 0000wWwaTtb WMHOpMaumMo NO BoOMpocaM pasBUTUA
KOMNeTeHuuMn B chepe MHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN;

- nogrotaenMeaTth Npe3eHTaumm;

- 0(bopMNATHL NUCTOBKU U BYKNETbl N0 TUMOBLIM LWabnoHaMm;

- obecneymBaTb NPOABMXKEHNE UHPOPMALMKN O NPOBEAEHUN MEPONPUATUS;

- perncTpmpoBaTb y4aCTHUKOB MEPONPUATUS;

- OCYLLEeCTBNATb MHMOPMALMOHHYIO MOAAEPXKKY M HaBUrauui y4aCcTHUKOB BO BpeMs
MEeponpUATUS;

- KOHTPONMpPOBaTb FOTOBHOCTb TEXHUYECKOro obecneveHnss MeponpuaTus;

- onpawmBaTb Y4aCTHUKOB MEPOMPUATUN;

- COCTaBNATb N 0bpabaTtbiBaTb aHKETbI, NPOBOAUTL aHKETUPOBAHWUE;

- aHanuanpoBaTb 1 obpabaTbiBaTh MHPOPMaLMIO NO 3a4aHHLIM OTHETaM.

B pesynbtate ocsoeHus OlIMO obyyarowminca gormkeH oBnaaeTb HaBblKaMu:

- BeleHe HeNnocpeACTBEHHOro npuema obpalleHnin rpaxaaH;

- OCYLLECTBIIEHME 3NEKTPOHHON KOMMYHUMKaLMK NO oBpaLleHnsam rpaxaan;

- nouck n obpabotka mHdpopmaumm, HeobxoanMon Ans NPOBEAEHUS] KOHCYNbTauMni B
COOTBETCTBUM C pabounm 3agaHneM;

- BU3yanbHOe W [AOUCTAHUMOHHOE pasMelleHne WHgopMaumm wn  npoBefeHue
KOHCYnbTauun;

- BegeHue 6asbl AaHHbIX rpaxgaH, obpaTUBLLMXCS 3a KOHCYIbTauMen;

- 0bObsiCHEHMe W© [JeMOoHCTpauus anroputMa npuMeEHeHuss  MHAOPMaLUMOHHO-
KOMMYHMWKaLWNOHHbBIX TEXHOSTOMNN;

- WHOpMUpOBaHME O Haumbonee TUMUYHBIX Yrpo3ax npu pabote B ceTu, C
MCNONb30BaHMEM CPeACTB KOMMYHUKaLMMK,

- WHopMMpoBaHMe 06 OCHOBHbIX MeTodax MPOTMBOAENCTBUSA WHE(OPMALMOHHBIM
yrposam;

- OTBETbI Ha BOMPOCHI rpaXkaH, CBA3aHHble C LINPPOBON TEMATUKOMN;

- NPOBEpPKa YCBOEHUS rpaXgaHMHOM NPOAEMOHCTPUPOBAHHOMO anropuTma AeNCcTBUN;

- Nnepegaya BBOAHOM MHGOpMaLMn MO MOAeNAM YCTPOUCTB N NX BO3MOXHOCTSAM;

- nepefjada BBOAHOW WHQOPMaUMM O UUAPOBBIX CepBUCax, [OOCTYMHbIX 4epes
NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHYO CeTb «HTEepHETY;

- BeaeHue 6a3sbl aHHbIX N0 03HAKOMUTENBbHbLIM NEPBUYHBLIM KOHCYbTaLMAM;

- COCTaBfieHne OTYEeTHOW [AOOKYyMeHTauum O npefoCcTaBNeHUM O3HaKOMUTESTbHbIX
KOHCYnbTauumn,

- noarotoBka npe3eHTauMOHHbIX MaTtepuanoB And npoBefeHus MHGOpPMauMOHHO-
NPOCBETUTENBCKNX MEPOMNPUATUIN B COOTBETCTBUU C paboymm 3agaHuewm;

- nogrotoeBka obopyaoBaHus ONns NpoBeAeHUs WHAOPMAaLNOHHO-NPOCBETUTENBCKNX
MepOnpUATUN;



- opraHusauusi rpynnoBbIX W MacCOBbIX MepPOMNPUATUA MO pPasBUTUIO LUGPOBON
rPamMOTHOCTH;

- BbIMOMIHEHNE TexHU4ecknx paboT Ons npoBeAeHUs rpynnoBbIX WM MacCOBbIX
MepPONpUATUA NO PasBUTUIO LIMPPOBON MPaMOTHOCTHU;

- [poBedeHue OnpoCOB UM aHKeTUPOBaHUA MO pe3ynbTaTaM  MeponpuaTum,
HanpaBfeHHbIX Ha pa3BuTue LMPPOBON NPaMOTHOCTH;

- NOAroToOBKa CBOAHOM OTYETHOM MHADOPMaLINW.

B pesynbtate ocBoeHua OIMO y oby4vatowierocsa [OMKHbI OblTb CHOPMUPOBAHDI
KOMMNEeTEeHLMW:

MK 1.1. BbinonHATb nogrotosBuTenbHble paboTbl MO KOHCYNbTUPOBaHUIO TPpakaaH B
obnacTtu npyMMmeHeHns MHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMN

MK 1.2. OBbACHATL U OEeMOHCTpUpPOBaTb anroputM MNPUMEHEHUS WH(OPMaLNOHHO-
KOMMYHUKaLNOHHbBIX TEXHOSOMMN

MK 1.3. NepenaBaTb BBOAHYO MHMOPMaUUIO O LMGPOBbLIX CEPBUCAX, AOCTYMHbIX Yepes
NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHYIO ceTb « IHTEPHET»

MK 1.4. PaspabaTtbiBaTb MaTtepuanbl AnNd  opraHMsauMm W NpoOBeAEHUs
MHPOPMALIMOHHO-MPOCBETUTENBCKUX  MEPONPUATUIN, HamnpasfeHHbIX Ha pasBuUTUE
LUUPOBON rPaMOTHOCTU rpaxkaaH

MK 1.5. BbinonHATb TexHn4eckne paboTbl U roToBUTbL 06opyaoBaHue Ana npoBeaeHus
rpynnoBbIX 1 MacCOBbIX MEPOMPUATUIA MO Pa3BUTUIO LUK POBOM IPaMOTHOCTH

Mpn peanusaummn OIMMO MCNONb3yOTCA BO3MOXHOCTU 3NIEKTPOHHOIO 0ByyYeHus wu
ANCTaHUWOHHBIX 0bpa3oBaTerbHbIX TEXHOSOMMN.

dopmMbl nNpoBefeHVA 3aHATUW  OenATCs Ha: rpynnoBble — AN BCeW rpynnbl,
NOCBSAILLEHHbIE MPAKTUYECKMM 3aHATUAM U OBCYXOEHUI0 TEOPETUYECKMX BOMPOCOB;
NHOMBMAOYaAnbHbIE KOHCYNbTaLuMM B paMKkax rpynnoBbix 3aHsaTun. OOyvatowmecs
3aHumatoTcs 1 pasa B Hegento no 5 yacos (1 akagemMn4eckui Yac - 45 MUHYT).

2. CTPYKTYPA U COOEPXXAHUE NMPOIrPAMMbI

2.1. Y4yeOHbIN NNaH

Ne | lNepeyeHb BUAOB Popmbl TpyaooeMKocTb
n/n | yyebHomn NPOMEeXyTO4YHOMU
OeATeNnbHOCTH aTrectauumu BCEro N3 HUX
CP|AP | N3 | N3
1 Moagynb 1 «3Tnka n | 3ayet 14 - 14 |5 |9
KynbTypa enoBoro
obLeHnsa»
2 Moaynb 2 «OcHOBbI | 3a4eT 14 - 14 |4 10
umdpoBomn
rPamMOTHOCTU»
3 Moaynb 3 «OcHOBbI | 3a4eT 20 - 20 | 8 12
KOMMNbIOTEPHOM
rPamMOTHOCTU»




Moaynb 4 «OcHOBBbI
KOHCYbTUPOBaHWUS
rpaxgaH B obnactu

undopoBomn
rPamMoOTHOCTU»

3ayeT

20 -

20

14

MpounssoacTBEHHas
npakTmka

andpepeHUNpoBaHHbIN
3aver

10

10

NTorosas

KBanmuKaLMOHHbLIN

arrTecrauua

OK3aMeH

84 |-

84

23 | 61

2.2.

YyeOHO-TEMaTN4YECKUN NnaH

n/n

HaumeHoBaHue
pasgenoB N TEM

Bcero,
yac.

B ToM um

cne

[MpomexyToyHa
S aTTecTauus

Jlek
Lum

MpakT.
3aHATUSA

Camoc
T.
paboT
a

2

Moaynb 1 «3TuKa u
KyfnibTypa AenoBoro
obLeHus»

14

3a4yeT

1.1

CoBpemeHHasd
undposas
obpasoBartenbHas
cpepa

1.2

CyLHOCTb 1 OCHOBHbIE
XapaKTepUCTUKM
Jenosoro obLeHuns

1.3

KynbTypa peuu n
npasuna peyvyeBoro
aTMKeTa

1.4.

lNpomexyToyHas
atTecTtauus

3ayeT

Moaynb 2 «OCHOBbI

uudpoBomn
rPaMoTHOCTN»

14

10

3a4yeT




2.1

Mowuck, oTop n
CTPYKTYpUpOBaHue
MHopMaLmm

2.2

OHnanH-cepBUCHI
SNEKTPOHHbIX YCNYT U
KOMMep4eckne
cepBuChbl

2.3

NHdopmaumoHHasg
6e3onacHoCTb

2.4.

[MpomexyTodHas
atTecTtaums

3ayeT

Moaynb 3 «OCHOBbI
KOMNbIOTEPHOMN
rPamMoOTHOCTUY»

20

12

3aveT

3.1

OcHoBbl paboTsl ¢ OC
no.

3.2

MeToabl 06paboTkm n
XpaHeHus
NHdopMaLunN.

3.3

KOMI'II:POTeprIe cetTnun
nX ncnonb3oBaHMe.

3.4

Buabl 1 oCHOBHbIE
nonb3oBaTenbCcKkne
XapaKTepUCTUKM
MOGBMNbHbBIX YCTPOMUCTB

3.5

[ucTtaHumoHHasa
KOMMYHMKaL S

3.6.

[MpomexyTovHas
atrecrauus

3ayeT

Moaynb 4 «OCHOBBI
KOHCYSbTUPOBaHUA
rpaxapaH B obnactu
uudpoBomn
rpamMoTHOCTU»

20

14

3aveT

4.1

BospacTHble u
ncmuxornornyeckme
0COOEHHOCTH
ayamTopum

4.2

TexHonorum
KOHCYNbTUPOBaHNSA

rpaxkgaH

4.3

ConpoBoxaeHune u
opraHusaums
obpasoBaTesibHbIX
MEPONPUATUN
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4.4 | PaspaboTtka

maTepuvanos ans 4 1 3 -
COMNPOBOXAEHUS
npeseHTauum

4.5 | Nopsgok paboTel ¢ 2 1 1 -
OPrTEXHUKON

4.6 | NpomexyToyHada 1 1 i sauet
aTTecTaums
MpousBoacTBeHHas 10 10 AndbdepeHumpo
npakTuKa ) BaHHbIV 3a4eT
KBanudmkaumoHHbIN 6 ) 6 VA
3K3aMeH
Utoro 84 23 61 -

2.3. CopepxaHue y4yeOGHOM nporpamMmbli

Moaynb 1 «3TuKa 1 KynbTypa AerioBoro obLeHus»
Tema 1.1. CoBpemeHHas uudpoBasa obpasoBaTtenbHas cpega

TeopeTuyeckoe 3aHsaTme (1 yac)

3HaKOMCTBO C nNpody. CTaHOapTOM, HOPMAaTUBHOW OOKyMeHTauuen, deaepanbHbIMU
nporpammamu. O6a3aHHOCTU U PYHKLMOHAT.

BBeneHue B cneuunansHocTb. Llenu. 3agaun.

N3y4eHne npodeccnoHanbHoro craHgapta «KoHcynbTaHT B o6nactn passutna Lndgposomn
rPaMOTHOCTU HaceneHus (LG POBOKM KypaTop)»

1.2 CywHOCTb U OCHOBHbIE XapaKTepUCTUKN AenoBOro ooeHus

TeopeTunyeckoe 3aHsTHE (1 Yac)

CnyxebHbin 3TukeT. CyLWHOCTb M OCHOBHblE XapakTepucTukm obuwieHnsa. Cneumdumka u
dopmbl  genoBoro  obuweHus (ycTHasl, nucbMeHHas opMbl). [JoKyMeHTaumoHHoe
obecneyenne penosoro obOuweHus. TpeboBaHua K OCMOPMAEHUIO LOKYMEHTaLMW.
O3HakomMmneHne c 3akoHogaTenbctBom P® 06 obpasoBaHun, nepcoHanbHbIX AaHHbIX, B
obnactM wuHTennekTyanbHOM COBCTBEHHOCTU B acnekte AedATeNbHOCTM LMpoBOro
KypaTtopa.

MpakTnyeckne 3aHaTUA (4 yaca)

OCHOBHbIE 3NEMEHTbI A4EeMN0BOro 3TMkeTa (TPEHWHT)

[enoson aTukeT uMdpPOBOro Kypatopa (TPEHWUHT).

CospgaHve genoBbixX NMMCEM Ha pasfnu4yHblie TeMbl (MO BapuaHTam).
OdbopmneHne genoBon AoKyMeHTauum (nepennucku, 3asiBok 1 ap.)
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1.3 KynbTypa peuu n npaBuna pe4yeBOro aTuKeTa
TeopeTnyeckoe 3aHsaTHe (2 yaca)

KynbTypa peun. Hopmbl pycckoro ssbika. [lpaBuna genoBoro obueHust U peyeBoro
atnketa. OcHoBbl camonpeseHTaumn. OO6WeHMe ¢ uHBanNMaaMM W nuuamn C
OrpaHMYeHHbIMN BO3MOXHOCTAMM 340POBbSI.

MpakTnyeckne 3aHaTUA (4 yaca)

OnpepeneHne cobCTBEHHOro ctuna genosoro obuweHnsa. Cos3gaHme CcoOCTBEHHOWM
TMNonorMn  ctunen genosoro obuweHna (OMCKycCMsl Ha OCHOBE NpocMoTpa
Bugeomarepuana).

Cneuundmka BegeHus genosbix 6ecen, BCTpeY, NeperoBOpoB (TPEHMHT).

[enoas urpa «[nanor ¢ KNiMeHToOMY.

NMpomexyToyHaa aTrecTauusa

lNMpakTnyeckoe 3aHATHE (2 Yaca)

PelwieHne cutyaumoHHbIX 3aaay

Moaynb 2 «OcHOBbI ULMPOBON FIPAMOTHOCTU»

Tema 2.1. Nounck, oTOOp U CTPYKTYypUpOBaHMe MH(hpopmaLmm
TeopeTuyeckoe 3aHsTHE (2 Yaca)

|_|pI/IHLI,I/II'IbI n MexaHun3mbl pa6OTbI NMOUCKOBbLIX CUCTEM, beHKLl,I/IOHaJ'IbeIe BO3MOXHOCTU
nonynapHbIX CeEPBUCOB NMOUCKA.

MpakTnyeckne 3aHATUA (2 Yaca)

Mownck, oTGOp 1 CTPYKTypupoBaHue nHdopmaumm (No BapuaHTam).

Tema 2.2. OHNanH-cepBUCHI ANEKTPOHHLIX YCNYr U KOMMep4Yeckne cepBUCHI
TeopeTuyeckoe 3aHsTHE (2 Yaca)

OCHOBHblE OHMaNH-CEPBUCHI MO OKa3aHWUID 3MEKTPOHHbIX YCAYr, nopTanbl rocyaapCTBEHHbIX
N MyHUUMNANbHbLIX YCAyr, B TOM 4ucne YCnyr, nNpegoctaBndeMblX C WUCMNOMb30BaHUEM
SNEKTPOHHbLIX COUManbHbIX KapT, 3MEeKTPOHHbIX MnaTexen, SMNeKTPOHHbIX o4vepeaen,
9JTIEKTPOHHON NMPUEMHOWN.

MpakTnyeckne 3aHATUA (4 yaca)

PaboTa ¢ nopTanamu rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCHYT.
PaboTa ¢ 3nekTpOHHbIMK NfaTexaMmu 1 KapTamu.
CocTaBneHne nepeyHst WHAPOPMALMOHHBLIX PECYPCOB, HamnpaBfeHHbIX Ha passBuTue

UMGPOBON PamMOTHOCTM MO pasgenam (ropod, TpaHCNopT, nuTaHue, obpasoBaHue,
couunarnbHas cepa, 300poBbe, TYpU3M, NOoKynku, onnata XXKX n 1.4.).

Tema 2.3. UHdopmaumnoHHas 6e3onacHOCTb
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TeopeTuyeckoe 3aHsTHE (2 Yaca)

TpeboBaHusa nHpopmaumoHHon 6eszonacHocTn. ObecneyeHne CoOXpaHHOCTM NEPCOHanNbHbIX
AaHHbIX, B TOM 4ucne gaHHbix 6aHkoBcknx kapT u JLIMN. OcHoBHble cnocobbl MOXMULLLEHUS
AaHHbIX 1 MeToabl 3awwmThl OT HMX. MNpaBuna 6e3onacHor paboTbl ¢ MHTEpHET-pecypcamum.

3auer

MpakTnyeckoe 3aHATME (2 Yaca). PelueHne cuTyaumoHHbIX 3agad
Moaynb 3 «OCHOBbI KOMMNbLIOTEPHON FPAMOTHOCTUY»

Tema 3.1. OcHoBbI pa6oTtbl ¢ OC u MO

TeopeTuyeckoe 3aHsTHE (2 Yaca)

OcCHOBHble PYHKLMM OnepaumoHHbIX U dannoBbix cucteM. OcobeHHOCTN uHTepdelica
OC. OcHosbl paboTbl ¢ OC: 3anyck nporpaMmm, paboTta ¢ hannamu.

MpakTnyeckoe 3aHATHE (2 Yaca)

OdmcHoe TMO. Pasnnumsa aktyanbHbiX Bepcun odmcHoro [10, BO3MOXHOCTH,
anbTepHaTMBbI, aHanoru. JlnueH3anoHHoe n HenuueH3anoHHoe 0.

PaboTta ¢ wabnoHamn OOKYMEHTOB (MUCbMO, OTYET, npes3eHTaumsd, n T1.4.) (MacTep-
Knacc).

[MpoekT pa3paboTkM CKPUNTOB MO PELUEHMIO Pa3fMYHbIX COUManbHbIX 3anpocoB
(macTep-knacc).

3anonHeHne AHOEKC 4OKYMEHTOB U BbINONIHEHME ONpeAeNnieHHbIX 4ENCTBUN.

M3y4yeHne gononHUTenbHOM nutepaTypbl Ha TeMy «3OddekTneHaa paborta B AHOeEKC
OOKyMeEHTax».
Ounarpammbl u rpacpmkn B « AHOEKC OOKYMEHTaxX».

Tema 3.2. Metoabl 06paboTKn N XpaHeHUsA UH(opMmaLuu.
TeopeTuyeckoe 3aHsTHE (2 Yaca)

MeToabl 06paboTkM TEKCTOBOW, YMCIEHHOW M rpadmudeckon mHdopmaummn. Pabota B
TEKCTOBbIX pefakTopax, TabnnyHbIx

pepaktopax. OCHOBbI aHanu3a AaHHbIX C UCMOMb30BaHMEM TabMUYHBLIX U TEKCTOBbIX
peaakTopoB.

MpUHUMNBI NOCTPOEHMA N PYHKLMOHUPOBaHNS 6a3 JaHHbIX U OCOBEHHOCTN paboThbl C
HUMMW.

[MpakTnyeckue 3aHATUA (2 Yaca)

Paspabotka B TekcToBOM U TabnuyHOM pefakTope oT4yeTa O pesynbTaTax
aHKeTMpoBaHUSA (Mo BapnaHtTam) (NPakTUKyM)

Cuctembl ynpasneHust 6azammn faHHbIX (COCTaBfEHME OTYETOB, 3anpocoB) (MacTep-
Knacc).

Beog aaHHbix B CYB[] (BHeceHme B 6a3y AaHHbIX YNEHOB rpynnbl B KAYECTBE rpaXkaaH,
obpaTuBLLMXCA 3a KOHCYNbTaunemn) (MPakTUKym).

OdopmneHne OOKYMEHTOB B TEKCTOBOM  pedakTope B COOTBETCTBUM  C
TpeboBaHnAMU/LLAGIOHOM.

Mcnonb3oBaHne CpeactB aHanui3a  AdaHHbIX, NPeaocTaBnsieMblX  Tabnu4yHbIM
peaakTopom.
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Tema 3.3. KoMmnbloTepHbIe CeTU U UX UCNOSIb30BaHMe.
TeopeTuyeckoe 3aHsTME (2 Yaca)

basoBble MpuMHUMMBI opraHu3aunn n YHKUMOHUPOBAHUS KOMMNbIOTEPHbLIX ceTen: |P
agpec, DNS cepsep, CTpyKkTypa agpeca web cTpaHuubl, TUNOBbIE CXeMbl NOAKITHYEHMS
«gomMallHero»  KomnbkoTepa K WHTepHeT. [OuarHoctupoBaHve npobnem ¢
nogkntoyeHneMm Kk WHTepHeT. [lopsgok obmeHa paHHbIMM Mexay Opay3epom U
cepsepom. OcHoBbl paboTbl web cepsepa. [Nporpammbl-6pay3epbl onss paboTbl B
NHPOPMaLIMOHHO-TENEKOMMYHMKaLMOHHON cetu «HTEpHeTY, nporpaMmmbil
9JTIEKTPOHHOM MOYThHI.

lMpakTnyeckme 3aHATUA (2 Yaca)

M3yyeHne HacTpoek n Bo3MoxHocTen BpaysepoB Internet Explorer, Chrome, FireFox,
Yandex Browser.

Hactpovika nporpammbl gnss paboTbl C NOYTOM Ha MCNOMb30BaHWE HECKOMbKUX
aKKayHTOB.

Tema 3.4. Buabl 1 OCHOBHbIE NOJIb30BaTeNIbCKUE XapaKTePUCTUKU MOOUIbHbIX
YCTPOMUCTB.

TeopeTuyeckoe 3aHsTHE (2 Yaca)

Buabl MOBUMBHBLIX YCTPOWUCTB, UX cdrepa NPUMEHEHUS.

XapakTepuctukm MobUnbHbIX YCTPOMUCTB U UX BIIUSIHWE HA BO3MOXHOCTU. OCoBeHHOCTH
onepaunoHHblx cuctem iOS, Android n cBs3aHHbIX C HUMU 3KocucTeM. OCoBeHHOCTU
YCTaHOBKM W UCMOSb30BaHWS NPOrpamm.

MpakTnyeckmne 3aHATUA (2 Yaca)
MogkntoyeHne MobunbHbIX NpUnoxeHun, pabota ¢ AppStore, Play Market.

Tema 3.5. [IucTaHUNOHHbIE TEXHONOIMU, KOMMYHUKALIUA C HaceneHuem B obnacTtu
ucnonb3oBaHna UKT

TeopeTunyeckoe 3aHsTHe (1 Yac)

l/IayquVle npasuina wnCNorb3oBaHUA VIHQDOpMaLI,VIOHHbIX mMaTtepnanoB B CeTU
«HTEpHeT».

MeTOﬂ,VIKa obbsAcHeHus arropuTtMoB NnpUMeHeHnd nepcoHaribHbIX KOMMNbHOTEPOB, CETU
«HTepHeT», OHNamH-CepBMCOB, MOOWMbHbLIX YCTPOMCTB, TEXHUYECKUX CpeacTB
aBTomMaTtum3aunmn nnaTexen. MeTO,D,VIKa OLEHKN pe3yribTaTUBHOCTU KOHCYJIbTUPOBaHUA.
dopmbl AOKYMEHTaUUKN O NpeaoCTaBeHMN KOHCYNbTaUWNOHHOW YCIyTriA.

lMpakTnyeckoe 3anaTne (1 yac)
Ob6bsAcCHeHWe anropuTMa NPUMEHEHUSA LMGPOBBLIX TEXHOMOMMI (N0 BapMaHTam).

BeneHne puanora ¢ yd4eTom BO3paCTHbIX WNWM  WHAMBMAYanbHbIX OCOBEHHOCTEN
(akBapuym).

OueHka pe3ynbTaTMBHOCTM KOHCYNbTUPOBaHNA. (paboTa B napax)
3aver

lMpakTuyeckoe 3aHATUE (2 Yaca) PelueHne cntyaunoHHbIX 3agay
Moaynsb 4

«OCHOBbI KOHCYNbTUPOBaAHUSA rpaxaaH B o6nacTu umdpoBon rpaMoTHOCTUY
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Tema 4.1. Bo3pacTHble un ncuxonornyeckne ocCo6eHHoCcTM ayautopmumn
TeopeTuyeckoe 3aHsTME (2 Yaca)

lMcuxonoro-negarornyeckue ocobeHHOoCTU NoApOCTKOBOrO, cpeaHero,
NPeAneHCUOHHOrO M MEHCUMOHHOro Bo3pacTa. Obwas xapakTepucTMka BO3PaCTHbIX
rpynn. XapakTepucTvka ro3HaBaTeNbHON W 3MOUMOHaNbHOW cdepbl  pasHbIX
BO3pacTHbIX rpynn. OcoBeHHOCTM NUYHOCTM OMNpeAeneHHOro BO3pPacTHOro nepuoaa.
Cneumnduka paboTbl C HacerneHmeM pasHbIX BO3PaCTHbIX rpynn

lMpakTnyeckne 3aHATUA (4 yaca)

YnpaxHeHna Ha hopMmnpoBaHMe HaBblka 00LWEeHUsa (rpamoTHasa pedb, YMEHUE MOHSATb
napTHepa, akTUBHOE crnyLlaHue) (TPEHWHT).

YnpaxHeHUa Ha KOHTPOSTb SMOLMOHANbHbBIX COCTOSAHUIN (TPEHWUHT).

CocTaBneHne cpaBHUTENbHOM TabnmLbl BO3paCcTHbIX NEPUOAOB.

Tema 4.2. TeXHONMOrMN KOHCYNbTUPOBAHUSA FPaXKaaH.
TeopeTunyeckoe 3aHsTHE (1 Yac)

MeToabl yTOuHEHUA 1 hopmanmsauumn npobnem rpaxxagaHnHa (aHkeTa, onpoc, 6ecena m
T.4.)

OdpopmrieHre 3asiBOK Ha NPeAOCTaBNeHNe KOHCYNbTaLMOHHbLIX YCIyr B COOTBETCTBUM C
YCTaHOBIEHHbIMU (POpPMaMMU.

MeToaukn cocTaBneHUss WHEOPMAaLMOHHBLIX MOAYMel O Teme, cpokax WU MecTe
NPOBEAEHMS KOHCYNbTaLWNA.

MNepepada nHOpMaLUKM O KOHCYNbTaUMUAX C NPUMEHEHNEM CPeaCcTB MH(OpMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOMN.

MpakTnyeckne 3aHaTUA (2 Yaca)

PaspaboTka anroputmMoB (MHCTPYKUWA) MNPUMEHEHUS UMAPOBLIX TexHonormm (no
BapuaHTam).

OdbopmrnieHne [OKYMEHTaUMM O NPEeAOCTaBMNEeHUN KOHCYMNbTALMOHHOW YyCnyrn B
COOTBETCTBUM C YCTaHOBMEHHLIMU hOpMaMMU.

BeneHne puanora ¢ y4eToM BO3pacTHbIX W MHAMBUAYyanbHbIX 0cCoBeHHocTen
rpaxkgaHuHa.

OpraHusauusa KoHCynbTUpoBaHus rpaxaaH ¢ OB3 ¢ npmeneyeHnem cneymanmcToB
O6paboTka pe3ynbTaToB 1 UX NpeacTaBreHne

Tema 4.3. ConpoBoxaeHue n opraHusauusa obpasoBaTtenbHbIX MEPONPUATUN
TeopeTunyeckoe 3aHsaTMe (1 yac)

MpuHUMNBLI  NpoBedeHUs  rPYnnoBbiX  MeponpusaTui.  [naHupoBaHWe  MaccoBbIX
meponpuaTun. KoHCTpympoBaHWe MeponpusaTusa (uenn U 3agadun, «cueHapumn»
MeponpusaTUs, MOTUBaUMS U CTUMynupoBaHue). Mcnonb3oBaHue cpencTB pekraMHo-
NHOPMALMOHHON AEATeNbHOCTU (MpurnaweHns, aduwn, ctatbh U BbICTYNIIEHNS B
CMW v gp.).

Mepbl 6e3onacHOCTM Mpu MPOBEAEHUM MYONUYHBbIX MEPOMNPUSATUIA Ha OTKPbITbIX
nnoLaakax no passuUTUI0 LIMGPOBO MPaMOTHOCTM.
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OcobeHHOCTN MposBNEHNA MHAMBMAYANbHbIX OCOOEHHOCTEN 4YeroBeka B «TOMMe»
(ncuxonorusa «Tonmnbi»).

MpakTnyeckne 3aHaTna (3 yaca)

OdopmneHne n pacnpocTpaHeHue NUcToBoK K BykneTos. lNMogrotoBka mHdoOpMaumm
ana npoaswxkeHna meponpuatna cpeactesamu VKT TNpogsuxeHne wmHdopmaumm o
meponpuatm. OcobeHHOCTM NOArOTOBKM K MPOBEOEHUI0 Mpe3eHTauuin Ha MacCOBbIX
MepOonpUATUSX.

Peructpauusi, nogaepka W HaBurauusi y4acTHUMKOB MEPOMPUSITUIA, B TOM uYuUcne
Bo3pacTHbix M nuy ¢ OB3. [lMpoBeaeHne omnpoca Yy4yacTHUMKOB, B TOM u4ucre
aHkeTupoBaHue 1 onpockl cpeacteamu VMKT. O6paboTka pe3ynbTaToB MeEpPOnpUATUSI.

Pernctpauus, nogaepka n HaBuraums y4aCTHMKOB MEPONPUATUIN (MacTep-Knacc).
[MpoBeaeHne onpoca y4acTHUKOB (aHKETUPOBAHUE).

O6paboTka pe3ynbTaTtoB MEPONPUATUSI.

Tema 4.4. PaszpaboTka maTepuanoB A1 CONPOBOXAEHUSA Npe3eHTauun.
TeopeTuyeckoe 3aHsTHE (1 Yac)

MporpammHoe obecnevyeHve AnNa co3gaHus npeseHTauun. OCHOBHblIE NPUHLMNbI
ocopmneHnsi/gnsanHa npes3eHTaunin.

MpakTnyeckoe 3aHaATHe (3 Yaca)

KoHcTpyumpoBaHue meponpusatus. PaspaboTtka peknamHO-MHGOpMaLMOHHOM NpoayKUmnn
(Npyrnawexuns, adoun, HaNUcCaHNe peknaMmHoOro NocTa Ans MeponpusaTUs).

PaspaboTka npe3eHTaumm K MEPONPUATUIO.
Tema 4.5. MNopsaaok paboTbl C OPrTeXHUKON
TeopeTunyeckoe 3aHsTme (1 yac)

Mopsagok paboTbl C OPrTEXHUKOW: MyrnbTMMeOua MpoeKkTopamu, ayauocuctemamu.
lMpaBnna pasmMeLLeHNsa NPOEKTOPOB 1 3KpaHOB. [1paBuna TexHn4Yeckon 6e30nacHOCTH.

MpakTtnyeckoe 3anaTne (1 yac)
YcTaHOBKa M HAcTporika MyrnbTUMeama NpoekTopa, akpaHa, ayamoCUCcTeMBbI.
NMpousBoacTBeHHas npakTuka (10 yacon)

KBanndumkaumoHHbIN 3Kk3ameH (6 4acoB)
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2.4. KaneHpapHbIN y4eOHbIN rpadumk

KonunyectBo y4yebHbIX 14 Hepenb

Heaenb

1mecsu, Moaynb 1 «3Tuka un KynbTypa 4enoBoro obLeHnsa»

2 mecs, Mogaynb 2 «OcHoBbI LMPOBON rPaMOTHOCTM»

3 mecsu, Mogynb 3 «OCHOBbI KOMNBIOTEPHOW FPAaMOTHOCTU»

4 mecsy, Mogynb 4 «OCHOBbI KOHCYNbTUPOBAHUSA rpaxdaH B
obnacTtu undpoBo rPaMoOTHOCTUY

WNToroBasi attectauus Mo OKOHYaHWM N3y4YeHns BCero Kypca

*TOYHbIM  MOPAOOK peanu3auuMn  pas3genos, Moaynen  (aucuunnuH)  obyyeHus
onpeaensieTcs B pacnucaHny 3aHATUN.
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3. KOMMNEKC OPrFAHU3ALMOHHO-NEQATOMMYECKUX YCNIOBUNA

3.1.

TpeGoBaHus K opraHusa

uum paboyero mecra

HanmeHoBaHue
nomMeLleHus

Bug 3aHaTun

HanmeHoBaHne obopyagoBaHus,
nporpamMmmMHOro obecne4yeHus

1

2

3

Ayautopus

Jlekumn

komnbtoTep (1 wT.);
MYNbTUMEONIAHBLIN NPoeKTop (1 wWT.);
cucTtema 3BykoBocnpounssegeHms (1
wT.);

MUKPOGOH (1 WT.);

3KpaH (1 wrt.).

JTabopaTtopus,
KOMMbIOTEPHbIN KNnacc

JTaBopaTtopHbie U
npakTn4eckne 3aHATuS,
TecTupoBaHue,
KBanM@MKaLNOHHbIN
9K3aMeH

KomnbtoTep (15 wr.);
MYNbTUMEOMIHBIN NPoeKTop (1 wT.);
cuctemMa 3BykoBocnpoussegeHus (1
wr.);

MUKPOMOH (1 WwT.);

3KpaH (1 wr.).

MporpammHoe obecneyeHne
ocyLecTBnseTcs:

OnepaumoHHbIMK cucTeMamMm
Windows;

OdomcHbiMmn naketammn MSOffice;
bpaysepamu InternetExplorer, FireFox,
Chrome, Yandex;

MoutoBbIMKM KNMeHTamn Thunderbird u
Outlook;

CepBepom Ha ocHoBe
MySQL+Apache+PHP

TpeboBaHusa kK opraHusaumm paboyero mecta ansa obyyarowmxcsa ¢ OB3 u

nHBanunaoB

HanmeHoBaHune . HanmeHoBaHue o6opyaoBaHus,
Bug 3anatun
nomeLeHns nporpamMmmHoro obecneyeHust
1 2 3
Bua Ho3onorum «HapyweHue cnyxa»
AyauTtopus Jlekuumn NHTepakTBHasa naHenb,

HayLUHWKM Ype3KOoCTHble After
Shokz, FM-npuémuuk ARC, paguno-
knacc «CoHeT-PCM» PM-6-1 (1/6
LIT.), KOMMYH/KaTUBHas cuctema
«[dwanor» B KOMNnekTe, nnaHweT
ASUS Tablet, nnaykunoHHas
cuctema «Kpyct» mogenb WM-1 (2
WwT.)

18




JTabopaTopus,
KOMMbIOTEPHbIN Krnacc

JlTabopaTopHble n
npakTUyecKne 3aHATUS,
TecTMpoBaHue,
KBanndmKaLMOHHbIN
3K3aMeH

Hoytbykn, M®Y Konica Minolta
bizhub c227, LED teneBusop
Samsung UE55TU7100U,
AkycTuyeckasa cuctema Front Row
to Go

Bug Ho3onoruu «HapyweHne 3peHnsa»

AyauTtopus

Jlekuum

WHTepakTBHaa naHenb,
nopTaTMBHbIV BUAEOYBENNUYMTESb
Ruby, anekTpoHHbIN py4HO
Bugeoysenunuutens BU3OP,
3NIEKTPOHHbLIN PYYHOM
Buaeoysenuuutens Video Mouse,
anekTpoHHas nyna OPBY Loki,
Tndpnognewnneep Elec Geste
DTBP-301

JTabopaTopus,
KOMMbIOTEPHbIN Knacc

JTabopaTopHble U
npakTUyYecKne 3aHaTus,
TeCTUpOoBaHue,
KBanuuKaunoHHbIN
3K3ameH

ajanTupoBaHHas Mbllb B Habope
Plug & Play Air Mouse,
KOMMblOTEPHAsA MbIlb-04kn Glass
Ouse, npuHTep bpanns, aucnnen
Bpannsa

Bua Ho3onornn «HapylueHne onopHo-4

BUraTesrnibHOro annapara»

Ayautopus Jlekuun MHTepakTMBHas naHensb,
cton CU-1
JTabopaTopus, JTabopaTopHble U OAHOMECTHBIN CTOM Ha

KOMMbIOTEPHbIN Krnacc

npakTUyYecKne 3aHATus,
TECTUpOBaHuMe,
KBanuduKaunoHHbIN
3K3ameH

MUKponugTax

knaesuartypa agantusHas Mee Tion,
knasuaTypa agantusHas Clevi K-
83, mxonctumk Simply Works +
pecuep, pecusep Simply Works 2
ans 6ecnpoBogHOM CBA3N ,
KOMNbIOTEPHLIN ponnep (Tpekbon)
Simply Works, KHOMKka BbIHOCHbIE
KOMMbIOTEPHbIE KHOMNKN AepXaTenb
Oymar (onsa pasmeLeHns neYaTHbIX
MaTepuarnoB), HaKNoHHasa gocka
AN nucbma

3.2.

Y4yeOHO-MeTOaMYECKOE obecneyeHne moayns

OcHosHasi numepamypa:

1. ®epepanbHbivi 3akoH "O nepcoHanbHbIX AaHHbIX" oT 27.07.2006 N 152-93

2. HukutaeBa

M.B.,

Opuakos

O.A.

MpuMeHeHne  AWCTaHUMOHHBIX

obpasoBaTenbHbIX TEXHOMOMMIN B NpOdeCcCUoHanbHOM 0by4yeHun: meToguyeckme
pekomeHaaumm ons obpasoBaTenbHbIX OpraHn3auni, peanuayroLwmx NporpaMmbl
npodgeccuoHansHoro 0byyeHmns.-M.:000 «A-IMprop», 2020.-24.c.
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. Hukntaeesa M.B. Mcnonb3oBaHue UMEpPOBLIX pecypcoB B NpodeCcCMOHansHOM
oby4yeHnn/

B cbopHuke: HenpepbiBHOe obpa3oBaHue B KOHTeKCTe uaeun byayuiero: HoBas
rpamoTHOCTb. COOpHMK Hay4dHbIX cTaTen no martepmanam |l MexgyHapogHou
Hay4YHo-npakTnyeckom koHpepeHuuun. -M.:000 «A-Mpuop», 2020. C. 40-44.

. Hukntaeea M.B. UudpoBon KypaTtop — HoBas npodeccus umdpoBou
9KOHOMMKW/
NHTepakTnBHoe obpasosaHue. -M.:000 «A-ITprop», 2019. Ne 6. C. 27-29.

. busHec-aHanuntuka cpegcreammu Excel : yyeb. nocobue / A.J1. Nobapesa, O.10.
lopopeukas, A.B. 3onoTtapiok. — 3-e 13g., nepepab. n gon. — M. : By3oBckui
y4yebHuk: MIHOPA-M, 2018. — 350 c. + [Jon. maTtepuarnbl [SNeKTPOHHbIN pecypc;
Pexxum poctyna http://www.znanium.com]. - Pexum poctyna:
http://znanium.com/catalog/product/854421

. denoBas nepenucka: y4eb.-npakt. nocobue / M.B. KupcaHosa, H.H. AHoauHa,
KO.M. AkceHoB. — 3-e u3g. — M. : MHOPA-M, 2019. — 136 c. - (Bbicwee
obpasoBaHue: Bakanaspwuar). - Pexnm aoctyna:
http://znanium.com/catalog/product/989762

. [enoBoe obuweHne. [Jenoson atukeT: Y4yebd. nocobue ans cTtyaeHToB By30B /
AsTtop-coctasutens W.H. KysHeuos. — M. : FOHUTU-OAHA, 2017.- 431 c. -
ISBN 978-5-238-01337-4. - Pexnm pocryna:
http://znanium.com/catalog/product/1028716

. MHpbopmaumoHHasa 6e3onacHocTb: y4eb. nocobue / T.J1. MNapTbika, N.W. MNonos.
— 5-e u3g., nepepad. nu gon. — M. : ®OPYM : MHOPA-M, 2019. 432 c. —
(CpegHee  npodheccmoHanbHoe  obpasoBaHue). -  Pexum  pgoctyna:
http://znanium.com/catalog/product/987326

. KomnbtoTtepHble cetn : yyeb. nocobue / A.B. KyauH, O.A. KyanH. — 4-e uag,,
nepepab. n gon. — M. : ®OPYM : MHOPA-M, 2019. — 190 c. — (CpegHee
npogeccmnoHanbHoe obpasoBaHue). - Pexnm gocTtyna:
http://znanium.com/catalog/product/983172

10.OcHoBbl paboTbl B Microsoft Office 2013: YyebHoe nocobue / KysuH A.B.,

YymakoBa E.B. - M.:®opym, HUL| NHOPA-M, 2015. - 160 c.: 70x100 1/16. -
Pexum goctyna: http://znanium.com/catalog/product/495075

11.3Tuka B chepe nHpopmaunoHHbix TexHonornn / A.A. Maniok, O.1O. NonsaHckas,

N.FO. AnekceeBa. - M.: lop. nuHua-Tenekom, 2011. - 344 c.: un.; 60x88 1/16.
(obnoxka) ISBN 978-5-9912-0197-1, 500 9k3. - Pexum pgoctyna:
http://znanium.com/catalog/product/318810

LononHumernbHas iumepamypa.

1. WHpopmaumoHHaa 6e30nacHOCTb KOMMbIOTEPHBIX CUCTEM U ceTen : y4yeb.

nocodwue / B.®. WaHbrmi. — M.: U «POPYM» : UHPPA-M, 2019. — 416 c. —
(CpegHee  npodpeccumoHanbHoe  obpasoBaHme). -  Pexum  pgoctyna:
http://znanium.com/catalog/product/1009605

. UckycctBo npeseHTaumn: nnatdgopma Linux / boromonosa O.6., YceHnkos [.10., -
2-e n3g. - M.:BUHOM. N3, 2015. - 457 c.: ISBN 978-5-9963-2775- 1 - Pexum
poctyna: http://znanium.com/catalog/product/544855
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3. MeTtogpbl 1 anroputmbl 06paboTkn aaHHbIX : y4eb. nocobue / A.A. puropbeB. —
M. : NHOPA-M, 2018. — 256 c. + [on. martepuanbl [OQNeKTPOHHbIN pecypc;
Pexum poctyna http://www.znanium.com]. — (Bbiclwee o6pa3oBaHue:
bakanaepuat). — www.dx.doi.org/10.12737/22119. - Pexum pocrtyna:
http://znanium.com/catalog/product/922736

4. YnpaBneH4yeckoe KOHCynbTupoBaHue: yyeb. nocobue / M.M. Cokonosa. — M. :
NH®PA-M, 2019. — 215 c. — (Bbicwee obpasoBaHue: bakanaspuar). - Pexum
poctyna: http://znanium.com/catalog/product/1037313

3.3. TpeboBaHusA kK KBanudukaumm negarormyeckoro coctaBsa

B cooTtBeTcTBUM cO cTaTben 46 denepanbHoro 3akoHa «O6 obpaszoBaHum B PP»
NpaBO Ha 3aHATUE NegarorM4eckon OesTenbHOCTbI MMEKT Nvua, UMelline cpeaHee
npodeccnoHanbHoe Unu Bbicllee obpasoBaHMe M oTBevarlme KBanuduKauMOHHbLIM
TpebOBaHUAM, YyKa3aHHbIM B  KBANUMWUKAUMOHHbLIX  CNpaBOYHMKAX, W (UNK)
npodeccnoHanbHbIM CTaHgapTaMm.

K oToenbHbiIM TemMaM W 3aHATUAM MO NporpaMme MOryT ObiTb NPUBMNEYEHbI
AONoSTHUTENbHbIE NpenodaBaTenu.

4. MATEPUATIbI UITOTOBOWU ATTECTALIUN
4.1 Kputepumn oueHKH

Pesynbtatom ocBoeHusa OlMMNO «KoHcynbTaHT B obnactn passutus Lindposon
rPaMOTHOCTU HacerneHus (ULMpPoBOM KypaTop)» SABMASIETCA rOTOBHOCTb ObyyaroLerocs K
BbINOSIHEHWNIO BUAA npodeccnoHanbHon aesatenbHocTn « KoHcynbTupoBaHme B obnactu
pa3snTtus LincpoBon rpaMoOTHOCTM HaceneHnsa».

dopmon uTOroBoW atrectauum no npodreccmoHanbHOMy MOAYSO  ABNsieTcA
KBanMMuKaLNOHHbIN 3K3aMeH.

PesynbTaTthl 9k3ameHa (KBanM@UKALMOHHOIO) UKCUPYIOTCS  Criegytowmmm
oueHkamn: - 5 (oTnmyHO), 4  (xopowo), 3  (yooBneTBOPUTENbLHO), 2
(HeyooBNETBOPUTESTBHO).

OK3amMeH KBanuUUKauMOHHbIA COCTOMT M3 2-X YacTten. [lepBass 4acTb
3aKkni4aeTca B BbIMNOMHEHUUM KOMMNETEHTHOCTHO-OPUEHTUPOBAHHOIO MNPAaKTUYECKOro
3agaHund, MMuTUpyrowero paboTy B NpOM3BOACTBEHHOM CUTyaLMu, HanpaBfieHHOro Ha
NPOBEPKY CHOPMUPOBAHHOCTN NPOdECCUOHANbHbIX KoMMneTeHumMn. BTopaa 4yacTb
KBanMMuUKaLMOHHOIO 9K3aMeHa npegycmaTpuBaeT npeacTtaBneHne wn - 3awuty
nopTdonuo.

K npoBegeHunto KBanuprKaLMoOHHOIO 3K3amMeHa npuBneKkarTcsa npeacTaBUTenu

paboTogaTenen.

KpuTepum oLleHKM NnpakTU4ecKoro 3afgaHus:

1. MpaBuna obpaboTknu CTAaTUYECKOro U ANHAMUYECKOrOo MHGOPMAaLMOHHOIO
KOHTEHTAa BbIMOSIHEHA B COOTBETCTBMU C TpeOOBaHNSMUN NOCTaBNEHHON 3a4auM.

2. BepHo, onpeneneHbl MeTodbl M CNOCOObLI, HanpaBfeHHble Ha pelueHue
npoeccnoHarnbHbIX 3a4ay;

4. [ns o6paboTkn oTpacneBon MHPOPMaLMN UCNONb30BaHbI COBPEMEHHbIE
MHPOPMaLMOHHO-KOMMYHUKALWNOHHbIE TEXHOSOMNMU;

5. OtobpaHHas MHdopMauus no3BonsieT  CTaBUTb n pewaTtb

npodeccmnoHarnbHble 3agavn B pamkax 3agaHus.
Kputepumn ycTHoro orsera:
1.TOYHOCTb U3NOXEHUA MaTepuana;
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http://znanium.com/catalog/product/1037313

2. Pa3BepHyTbIN OTBET,;
3. [paMOTHOCTb U3NOXEeHUs maTepunana;
4. BO3MOXXHOCTb NOAKPENUTL MaTtepmarn KOHKPETHbIMU NMpUMepamMu.
OueHka «otnu4yHOo» (5 ©GannoB) BbICTaBNAeTCA, ecnu obyvawwmmnca

AEeMOHCTpUpyeT:

v yBEPEHHOE 3HaHWE 1 NoOHMMaHWe y4ebHOoro matepuana;
v yMeHue 0606LaTh akTbl U NpakTUYecKkne npumepsbl, AenaTtb BbIBOAbI;
v YMEHUE NPUMEHNATb NOSyYeHHbIe 3HaHWsI B HOBOW CUTYyaLuu;

v oTCcyTCTBME OWMBOK W  HEOOYeTOB MpM  BbIMNOMHEHMM  paboTbl
(camocToATENbHO YCTpaHAeT OTAeSNbHble HETOYHOCTUM C MOMOLLLIO OOMNONHUTENbHbIX
BOMpPOCOB npenogasaTens);

v KynbTypy MMCbMEHHOM U YCTHOW peyn, npasusli 0oOpMIEHUS NUCbMEHHbIX
paboT.

OueHka «xopowo» (4 ©Ganna) BbiCTaBnseTcs, ecnu obyvawwmmnuca

AEeMOHCTpUpyeT:

v 3HaHMWe OCHOBHOrO y4ebHOro matepuana;

v yMeHune o6o6wwaTb dakTbl M NpakTUYeckme NpuMepsbl, AenaTb BbiBOAbI;

v HeAoYEéTbl MPU BOCMPOM3BEAEHMM M3YYEHHOro MaTtepuana, BbINOSIHEHUM
paboThl;

v coOnoAeHNe OCHOBHbIX NpPaBui KyrbTypbl MMCbMEHHOW U YCTHOWM peuwu,

npasun 0POpPMIEHNSI MMCbMEHHbIX PaboT.
OueHka «ypoBneTBopuTernbHO» (3 6anna) BbiCTaBNseTCA, ecnu obyyvarowmucs

OEeMOHCTpUpYyeT:

v 3HaHne y4ebHoro matepmana Ha ypoBHE MUHUMaIbHbIX TpeboBaHu;

v YMEHME BOCMPOM3BOANTbL U3YYEHHbIN MaTepuan, 3aTpygHeHus B OTBETe
Ha BONPOCHI;

v Hanuune rpybon OwWnbKM WM HECKONbKNX Herpybbix ownbok npu
BbINOSIHEHUN PabOThI;

v HecobnogeHve OTAenbHbIX NPaBUIT KynbTypbl MUCBMEHHOW U YCTHOW

peuun, npaBun opopMNeHnsa NMCbMeHHbIX pabor.
OueHka «HeygoBneTBopuTenbHO» (2 6anna) BbicTaBNseTCA, ecnm obyvarowmmnca

OEeMOHCTpUpyeT:

v 3HaHMe y4yebHOro MaTepvana Ha YPOBHE HWXE MUHUMasbHbIX
TpeboBaHuUin, parMeHTapHble npeacTasneHns o6 n3y4yeHHoOM MaTtepuane;

v 3aTpy4HEHMS Npu OTBETaX Ha CTaHAapPTHbIE BOMPOCHI;

v HanuMuMe HEecKombKMX rpybbiX owmnboK, GonbLIOro yYncna Herpybbix npu
BbIMNOSIHEHUN PabOThI;

v Hecob6nAeHNe OCHOBHbIX NpaBui KynbTypbl MMCbMEHHOW WU YCTHOWN peyun,

npaBun opopMEHMS MUCbMEHHbIX paboT.
KpuTepuun oueHKn TeCTOBOro 3afaHus:

Kputepuu oueHku:

- oueHka «oTnn4yHo» - 90-100 % BbinonHeHus (36-40 6annos)

- oueHka «xopoLoy - 75-89 % BbinonHeHus (28-35 6annos.)

- oLeHKa «yaoBrneTBopuTenbHo» - 50-74% BbiNONHeHUs (22-27 6annos)
- oueHKa «HeyaoBneTsopuTenbHo» - 0-49 % BbinonHeHus (0-21 6anno.)
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Kputepum oueHnsanus Noptdonumo:

Kputepumn oueHnsanus MNMoptconuo Oa/Het

1. OOCTOBEPHOCTb AAHHbIX, aKTyanbHOCTb

2. Hanuune MONOXMUTENbHbLIX OT3LIBOB MO MWTOram
NPaKTUKK

3. Hanuume KW nonHoTa coAepXaHnd nopTdonmo
obyuarowlerocs;

4. pe3ynbTaTMBHOCTb CAMOCTOATENbHOWN paboThbl

5. cobntogeHbl NpaBuia gonevyaTtHom NOAroTOBKY;

6. cobntogeHbl npasuna pasMelleHnss 06bLEKTOB U
NX B3aMMOCBS3U;

7. BbINOJSIHEHLI TpeboBaHus K ocopmreHuto
noptdonuno

3auTteHo: He MeHee 70% NoNoXuUTernbHbIX OTBETOB

Fpynna npoBepsieMbIX TPyAOBbIX PYyHKUMA/NPOodeCCNOHaNbHbIX KOMMNETEeHLUI:

A/01.3 BbinonHeHne NoaroToBUTENbHbLIX PAabOT MO KOHCYNbTUPOBAHUIO FPaXKaaH B
obnacTn NpuMeHeHNst MHPOPMALMOHHOKOMMYHUKALMOHHBLIX TEXHOOMMIA.
A/02.3 O3HakoMUTENbHOE WHOMBUAYANbHOE KOHCYNbTMPOBaHME rpaxgaH B

obnactn NHPOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOIMMN.

A/03.3 OpraHn3aunoHHO-TEXHNYECKOE obecneyeHue npoBeaeHns
MHPOPMAaLIMOHHOMNPOCBETUTENBCKUX  MEPONPUATUN, HarnpaBfeHHbIX Ha pasBuTUe
LUMIPOBON rPaMOTHOCTU rpaxaaH.

MK 1.1. BbInONHATL nogrotoBuTENbHblE PaboTbl MO KOHCYNbTUPOBAHUIO rpaXgaH B
obnacTtu npMmeHeHus MHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMN

MK 1.2. OB6bACHATL M LEMOHCTPUPOBATL anropuTM MPUMEHEHUST UHAPOPMALNOHHO-
KOMMYHUKaLNOHHbBIX TEXHOSOMMN

MK 1.3. NepenaBaTb BBOAHYO MHMOPpMaUUIO 0 LMAPOBbLIX CEPBUCAX, AOCTYMHbIX Yepes
NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHYIO ceTb « IHTEPHET»

MK 1.4. PaspabaTtbiBaTtb Martepuanbsl ANs  OpraHus3aumMM U NpoBeAeHUs
MHPOPMAaLIMOHHO-MPOCBETUTENBCKUX  MEPONPUATUN, HarnpasfeHHbIX Ha pasBuTUE
LUUPOBON rPaMOTHOCTU rpaxgaH
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MK 1.5. BbinonHATb TexHU4eckne paboTbl U rOTOBUTL 060pyaoBaHUE ANs NpoBeaeHus
FPYNMoBbIX M MACCOBbLIX MEPONPUATUIA MO Pa3BUTUIO LMEPOBOIN FPAaMOTHOCTH

4.2 KOHTpONbHO-OLleHO4YHbIE cCpeacTBa

3apaHue 1
O61bekT(bl) OLeHnBaHUA
«Mcnonb3oBaHue B npodpeccnoHarnbHon | HaBbIk adpdpeKkTnBHOM
AeATeNnbHOCTN NPUEMOB 0OLLEHNS» KOMMYHUKaLMMW.

YcnoBusA BbINOMHEHUA 3afaHus

1. 3agaHne BbinonHseTCca Ha paboyeM mecTe B yyebHOW ayauTopum B npolecce
cAayun KBannmrKaLmMoHHOro aKk3ameHa

2. MakcumanbHoe BpeMst BbiNonHeHus 3agaHna: 90 myH./yac.

3. Ona BbINOMHEHUS 3agaHus MOXHO WCMONb30BaTb CNPAaBOYHYK NUTEpaTypy,
KOMMNEKTYOLLNE NEPCOHANbHOro KOMnbTepa

3apaHue 1. OTBETLTE Ha BONPOCHI TECTA.

1.KoMMyHUKaumsa — aTo:

a) COBEpPLUEHCTBOBAHME MEXITMYHOCTHbBIX OTHOLLEHWNA;

6) o6MeH nHopMaumnen mexay AByms u bonee noabmu;

B) perynvpoBaHne MHOPMaLMOHHbIX MOTOKOB;

r) coegvHeHue onpeferieHHbIM 06pa3oM  yyacTBYHOLWMUX B KOMMYHUKaLWOHHOM
npouecce MHOMBUOOB.

2.lMponsBoacTBEHHOE COBELLaHne y AMpekTopa — 3TO BU4 KOMMYHUKaLMK:

a) HedpopMarnbHbIN, YCTHBIN;

0) opraHM3auUnOHHbIN, HeBepbanbHbLIN;

B) doopMarsibHbIN, YCTHBIN;

) MEXMNYHOCTHbIN; HedhOpPManbHbIN.

3.Munmuka, KecCTbl — 3TO:

a) HeBepbarnbHble OpPMbI peyn;

6) BepbanbHble hopMmbl peyu;

B) odomumanbHble hopmbl peyu;

) MEXIMUYHOCTHbIE (POPMbI peyun.

4. CoepavHeHne onpefeneHHbiIM 06pasoM  yyacTBYHOLWMUX B KOMMYHUKALMOHHOM
npouecce MHAMBUOOB C NOMOLLbI0 MHOPMALMOHHBLIX MOTOKOB:

a) KOMMYHUKALMOHHBIA CTUMb 0OLLEHNS;

6) Nnpouecc KOMMyHUKaLWK;

B) KOMMYHVKaLMOHHasA CETb;

) UCKaXXeHMs B OBLLEHWN.

5.00weHne anpekropa MpMbl U PYKOBOOUTENSA CTPYKTYPHOro nogpasgeneHvus — 1o
npumep:
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a) ropM30HTaNbHOWN CBA3M KOMMYHUKALMOHHOW CEeTH;

6) omMaroHanbHOM CBA3N KOMMYHUKALMOHHOWN CETU;

B) BEpTUKaIIbHOW CBSA3Y KOMMYHUKALWOHHOMW CETH.

6.4T0 He aBndaeTca nperpagon Ha nyTM obmeHa nHpopmaumen BHyTPU opraHm3auni:
a) NHPOPMaLMOHHbIE NEeperpys3ku;

6) uckaxxeHne obLleHus;

B) HEY4OBNETBOPUTENBbHAsS CTPYKTYpa OpraHm3auuu;

) Mcnonb3oBaHWe PasnuyHbIX POPM KOMMYHUKaLMW.

7. OBMeH MHeHMAMM NO OerioBOMY BOMPOCY B COOTBETCTBMM C Oonee unm MeHee
onpegerneHHbIMU npasunamu npouenypbl:

a) noenoBasi ANCKYCCUS;

6) npecc-koHdepeHUns;

B) NyGnnyHasa peyb;

r) Aenosas nepenucka.

8.BepbanbHoe obLieHne ocyLLecTBNAeTCS NPy NOMOLLMN:

a) Cnos.;

6) XecCToB;

B) MUMUKU;

r) B3rnsga.

9. fenoBas 6ecepna, genoBble NeperoBopbl, CNOp, AenoBOe coBellaHune, nybrimyHoe
BbICTYNNEHNe, AenoBas nepennucka — 3To AenoBoro obueHuns:

a) PyHKUMM;

6) bopmbl;

B) MeTOAbI;

) NPU3HaKMW.

10. OcHoBHas oopma 4enoBoro obLeHns — 3To:

a) penosas beceaa;

6) TenedoHHbIE NEPEroBopkI;

B) Npe3eHTauus;

r) Aenosas nepenucka.

3apaHue 2. [lpoaHanuavpynTe cuTyauunm B3aUMOAEWNCTBUS  COTPYOHUKOB B
opraHusaumn. [paduyeckn NPOUNMIOCTPUPYNTE  COCTOSHUSA;  YKaxute  opmbl
TpaHcakToB, 3anonHuTte Tabnuuy. MNpeonoxute CBOM BapuaHTbl TpPaHCaKUWA, YTOObI
ns3bexatb KOHNMKTHBIX cUTyaumi. [uanor mexagy pykoBoauvTenem nogpasgerneHus um
NOOYNHEHHBbIM: «JTO Be3obpasune! Ha Haw oTgen onaTb cBanunacb OOMOMHUTESNbHAs
paboTta». MNogynHeHHbIN: «encTBuTenbHO 6e3obpasne. M Begb 3TO HE B NEPBbIN pas».
3apaHue 3. 3aMeHuUTe KaTeropuyHble yTBepXaeHnsa Ha 6onee MsrkMe BbiCKasblBaHUS.
3apaHue 4. «Onosgaswmny Pasgenutecb Ha napbl. B nape ognH — «pykoBOOUTENbY,
APYron — «MNOAYMHEHHbINY. 3afada «NOAYMHEHHOrO» OOBACHUTL, YTO Yy HEro He Obino
APYroro BbIXOA4a, YTO OH He creuuanbHO ono3gar, UnvM pasxanobuTb «HavanbHUKa,
npuaymaB COOTBETCTBYIOLLYIO UCTOpMIO. 3afjayva «HadanbHUKa» — JIOrMYHO [oKasaTb
«MNOAYMHEHHOMY», 4YTO €ro YyBEepTKM He uMelT noa cobon pearbHOW MOYBbI.
«HavanbHWK» YyMbILWIIEHHO YCUNMBAET KOHMIUKTHYIO CUTyauutio, Aoy eMy npasBo
Ha oTKas3. «[loguYnMHEeHHbIN» He OOMMKeH nogaaBaTbCa Ha NPOBOKALMIO.

3aagaHue 2

O61beKkT(bl) OLeHMBaHUA

Mownck nHdpopmauum B IHTepHeTe, oTbop | HaBbik noncka nHdopmawmm
N CTPYKTYpUpOBaHue nHpopmaumm
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YcnoBuA BbINOMTHEHUA 3afaHus

1. 3agaHue BbINONHAETCA Ha paboyem mecTe B y4ebHOM ayamTtopumn B Npouecce caaydn
KBanMuKaLunoHHOro 3Kk3ameHa

2. MakcumanbHoe BpeMst BbiNonNHeHus 3agaHna: 90 MyH./yac.

3. [1ns BbINOMHEHMS 3a4aHMa MOXHO MCNOSb30BaTh CNPaBOYHYO NUTepaTypy,
KOMMEKTYOLLNE NEPCOHANbHOro KOMnboTEpPa

MNMpakTuyeckoe 3agaHue:

Hangute oTBeTbl Ha BOMPOCHLI, UCMOMb3ys NOON NOUCKOBLIN cepBep. PesynbTaThbl
paboTbl coxpaHuTe B ToM hopMe, KoTopasd noaxoauT ans npocmotpa (doTtorpadum —
rpacpuyeckune gannbl, OTBETbHI HA BOMPOCHI — TEKCTOBbIE JOKYMEHThI). iMeHa channos
OOSMKHbI OblTb MPUCBOEHbI B MOHATHOW [ANsi MpoBepku opme (Npumep: Homep
BapuaHTa u Homep Bonpoca).

B oTaoenbHOM OOKyMeHTe yKaxuTe agpeca WUCTOYHWKA MHGopMauuu. BbiNONHEHHYH
paboTy nomectute B 06wyt nanky v 3aapxumsupymnTte. OTnpaBbTe apxuB Ha agpec
**************@mail.ru

BapuaHrT .

Hangnte gotorpaduio bunna Nentca.

CrtaTtyc n coctosiHue bunn Nentc 3apabotan 6narogapsa Aeny BCen XXU3HU - CO3A4aHUI0
nporpaMmmHoro obecneyeHmst 4ng nepcoHanbHbIX KOMMNbOTEPOB. ['enTc 1 ero gpyr MNMon
AnneH (oH n cenyac pabotaeT B Microsoft) obpasosanu manoe npegnpusatue Micro-
Soft (Bnocnegctemun geduc B Ha3BaHUM KOMMNaHWM OTnan) Ans Toro, 4tobbl ToproBaTtb
cobCcTBEHHOPYYHO paspaboTaHHOM Bepcuen a3blka nporpammupoBaHus BASIC ans
nonyniodutenbckoro ObiToBOoro BbluncnuTensHoro yctponctea Altair 8800. Ckosibko
nem 6binio bunny Neamcy, ko20a rnosieunack komrnaHusi Microsoft?

Ha doTtorpadum 1978 roga oHuM CTOAT B Tpy psaga - ogMHHaguaTb e ANHOMBbILLNIEHHNKOB,
cpeon HuxX Tonbko ABe AeBywku. bunn lentc u lNMon AnneH kak pa3 psgom C
aesywkamu. Monoable nuua - 1 Takoe obunue 6opon, ANMHHBLIX BONoc, o4ykoB. Cpaasy
BMAHO, HA CHUMKE He CMOPTCMEHbI, N HE aKTepbl, U HE KNepKu. Y Bcex B rnasax Hekas
OTCTPAHEHHOCTb - BOT OHU, NEPBbIE «YOKHYTbIE KOMMbIOTEPLUMKM», UNKN geeks, Kak nx
HasblBaloT B AMepuke. Hatidume amy ¢homoepachuro.

Bunn Nentc Hanucan aBe kHurM B 1995 n 1999 rogax. B ogHOW M3 HUX OH U3MOXWUM
CBOM B3rnsgbl Ha TO, B KAKOM HanpaBneHnn OBuKeTcs obLeCcTBO B CBA3W C pa3BUTUEM
MHC(OPMALMOHHBIX  TEXHONOrMK, a B [pyrol mnokasasn, Kak WH(pOPMaLVOHHbIE
TEXHOMormm MoryT pewaTtb 6Ou3Hec3agadnm B COBEpPLUEHHO HOBOM Kritode. Kak
Hasblearniucb amu KHuau?

[oxogbl OT npogax ob6enx CBOMX KHUT r-H 'entc nepevncnseT B 6naroTBOPUTENbHbIN
doHAa. Ha ymo HanpasneHa dessmesnibHocmbe briacomeopumernisHo2o ¢hoHda?

Yem, nomumo Microsoft, ewé 3aHumaemces bunn eamcec?

Bapwmanr Il.

Hopma OHpuketta bacunmno Coteno. Kakon crneg B UCTOPUM  OSIUMMAUUCKUX UMP
ocTaBuna, 3Ta XeHwuHa?

Kaknm Heobbl4yHbIM crnocobom OonMMMUMIACKMIA OroHb Obin nepegaH vM3 EBponbl B
CeBepHyto Amepuky anst nposegeHnsa XX onumMnumncknx mrp?

B cKOnbkMX onMMNUUCKMX urpax npuHuman ydactue Kapn Jletonc? B kakux Bugax
cropTa OH BbICTyNan v saHnumarn npu3osble mecTta?

Kakon Bug cnopta He NosiBNASICA B nporpammMme onuMmnunckux urp ¢ 1924 no 1988 rog?
B 1900 roay >XeHLWHblI BnepBble MPUHANW yyYacTue B ONMUMMMUCKUX urpax. B kakux
BMAax cnopTa OHW pasbirpbiBany ONMMNUNCKNE Harpaabl?

Yrto takoe MOK? Hangute gotorpacum Bcex npesmaeHtoB MOK (8 yenoBek).
BapwuaHr lil.

B kakom rogy 6bina HanncaHa kapTuHa AmBasoBckoro «Mope. Koktebenbckas byxta»?
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HacTtosawasa dpamunusa Knpa bynelyeBa. Hanante potorpaduio Knpa byneivesa.

B kakom rogy v Kakyto wkony okoHumna Anna lNyrayesa?

HasBaTtb pexuccepa unbma n rog cosgaHus neHtol «Kowmap Ha ynuue Bssos- Auta
CHOBY.

B kakom rogy v rae pogunca Muwenbs Hoctpagamyc?

OcHoBaTtenu ompmbl Honda u rog ee cosgaHus.

AHIAMACKNA anxmMmmnk n counocod Pogxkep BakoH Bblgenunn YyeTbipe NCTOYHMKA OLINMBOK
B yMo3sakrnoveHuax: gonel poga, Mponel newepsl, gonsl Teatpa u .... Kakon ewle
MCTOYHUK OWMBOK ykasan BakoH?

BapwuaHT IV

Kakon koporb npasun ®paHuuen Bo BpeMs noxoga XKaHHbol 4'Apk Ha OpneaH?

B kakom rogy A. Caxapos cTan naypeatomMm HobeneBckon npemmmn mmpa?

B kakom rogy Anna [yradeBa nonyuuna [paH-npu dectmBana «3onoton Opdoen» ¢
necHen « ApneknHo»?

Korga v roe poguncs Brnagumunp Beicouknin?

Korga n rge coctoanuch nepeble 3apybexHble ractponu rpynnsl Beatles?

B kakom rogy MeHpeneeBbiM Obinl OTKpbIT nepuoamnyeckmn 3akoH? Kak HasbiBancs
OOKYMEHT, B KOTOPOM OH BrepBble pasocran YyyeHbiM BapuaHT MNepuoanveckon
Tabnuubl?

B Hauyane 20 Beka GpaTtbsa Pant coBeplumnun HeyTo, anmelieeca 59 cekyHa, 6e3 4vero
HEBO3MOXXHO NPeACTaBUTbL COBPEMEHHbIN Mup. YTo coBepmnnu 6patba Pant? Ykaxurte
TOYHYIO JaTy 3TOro codbITUS.

3apaHue 3

O61bekT(bl) oOLueHnBaHUA

KoHcynbTupoBaHue rpaxgaH B obnactu | OueHka pe3ynbTaTtmBHOCTU
ncnonb3oBaHus KT KOHCYNbTUpOBaHUs. (paboTa B napax)

YcnoBusi BbINONHEHUs 3agaHus

1. 3agaHue BbINONHAeTCS Ha pabovyem MecTe B y4ebHOM ayamTopum B Npouecce caadn
KBanMukaLMOHHOro ak3ameHa

2. MakcnmanbHoe BpeMmsi BbinonHeHus 3aganna: 90 muH./yac.

3. [ins BbINONHEHNA 3aaHNS MOXHO UCMNOSIb30BaTh CNPaBOYHYIO NUTepartypy,
KOMMNIIEKTYIOLWMNEe NepcoHanbHOro KomnooTepa

MNMpakTu4yeckoe 3apaHue:

Paspgenutece Ha napel. B nape oguH — «uucpoBon Kypatop», Apyron -
«KNMeHT». 3ajadva «KnmeHTa» obbsAcCHUTL cBo npobrnemy. 3agaya «uUngpoBOro
KypaTtopa» — pelwnTb npobnemy «knueHtay. « KnmeHT» yMbILUNEeHHO MOXET ANUTenbHoe
BPEMS HE MOHMMAaTb, YTO eMy OOBSCHSAIOT, 3a4aBaTb MHOMO YTOYHSOLLMX BOMPOCOB,
HayaTb HeBeXNMBO cebs BecTu. «LMdpoBon KypaTop» He [OMKeH noaaaBaTbCs Ha
NpOoBOKaLNIO.

Mpumepbl npobnem:

. Kak COBEPLUUTb 3NIEKTPOHHbIE NaTexu?

. Kak Hay4YnTbCHA BECTU AOKYMEHTOOOOPOT B SNIEKTPOHHOM Buae?
. Kak 3anncaTbca Kk Bpady 6e3 noceLueHnst NOSIMKIINHUKN?

. Kak onnaTtuTb Hanorn oHnamH?

. Kakue canTbl ABNATCA HAaAEeXHbIMU?

. Kak obesonacutb cedbsa ot cnama?
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Paspabotka anroputmMoB  (MHCTPYKUMW) nNpuUMeHeHus  uUucpoBbIX
TexHonorunu (No BapmMaHTam)

MpegnonaraeT obCcyxaeHne HanMyunsa CEpBUCOB M YCNYr Ha nopTanax
https://www.gosuslugi.ru - 1 BapnaHT
https://www.nalog.gov.ru - 2 BapnaHT
Mpn paboTe c 3agaHuem rpynna dopmMupyeT anroputMm paboTbl C OHMaNH-
nopTanom.
[MprMepHbIN NepeYveHb TeM NSt OOCY>XAEHUS U COCTaBMEHUs anropuTMma:
NHTepdenc noptana.
Habop ycnyr, koTopble npeanaraet noprarn.
JInYyHbIM KAOKWHET, OaHHbIE akKayHTa, perncTpauus.
HacTponku si3blka 1 MECTOMOSOXEHUS.
®PyHKLMM nouncka.
HoBocTun u ctatbm.
PesynbTaTtomM BbINOMHEHMS 3adaHWA  ABNSAETCS COCTaBMIEHHbIN  anroputM
(MHCTPYKUMSA) NO KOHCYNbTUPOBAHMIO HAceneHnsa Npyn paboTe ¢ OHNanH-cepBUCaAMN.

Ok whN =

Moptdonuo odopmnsaeTcs obyvawWMMCa B TedYeHue Bcero nepuoga OCBOEHUS
nporpaMmmbl NpoeccrnoHanbHOro 0byyeHns, B T.4. Yncne B Nnepmos Npon3BOACTBEHHOM
NPaKTUKN.

1. TpeboBaHus K CTPYKTYpE:

Obsa3aTenbHble MaTepuanbl NOPT(ONNo:

CopepxaHune nopTdonmo

1. TUTynbHBIA NNCT

2. ConposoguTternbHOe MUCbMO aBTopa C KpaTKMM onucaHnem nopt¢onuo, C
onpegeneHnem ero uenu n 3agad

[OKyMEeHTbI:

1. AHKeTa O5151 KOHCYNbTUPOBaHUS HacereHus.

2. OT4eT NO nToram nNpakTukn (camoaHanms npodeccnoHanbHON OEeATENbHOCTN).

3. JInyHble paboTbl (CaMOCTOATENBHO BbLIMOSIHEHHbIE Ha MpPaKTUKE M B paMKax
CaMOCTOATENbHON paboThl), B T.4. B 3NIEKTPOHHOM BUAE.
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